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AGENDA 

FINANCE COMMITTEE MEETING 
Monday, October 21, 2024 

6:30 PM 
AV ROOM #308, CITY HALL, CHARLESTON, WV  

AVAILIABLE TO VIEW VIA LIVESTREAM AT https://charlestonwv.civicclerk.com/web/home.aspx 
 

  I. DISCUSSION: 
      
  a. Approval of Previous Minutes 10-7-2024  
      
  II. RESOLUTIONS: 
      

  
a. Resolution No. 24-029 – Authorizing the Mayor or City Manager to purchase various 

handheld and mobile radios with necessary accessories for the Charleston Police 
Department from Discount Communications.  

      

  

b. Resolution No. 24-030 - Authorizing the Finance Director to establish special revenue fund 
083, Other Federal Grant Fund, that accounts for revenues received from various federal 
granting agencies for awards received from competitive grants, formula grants, and 
Congressionally Directed Spending requests where a specific grant fund is not already 
established.  

      

  c. Resolution No. 24-031 - Authorizing the Mayor or City Manager to purchase 20 sets of 
turnout gear for the Charleston Fire Department from Witmer Public Safety.  

      

  
d. Resolution No. 24-032 - Authorizing the Mayor or City Manager to purchase from Stryker 

Medical 2 Power Cots, 1 Lucas chest compression device, and 2 Life Pak 
monitor/defibrillators for the Charleston Fire Department.  

      

  
e. Resolution No. 24-033 - Authorizing the Mayor or City Manager to enter into a contract with 

The Thrasher Group, Inc. for phase two of the renovation project of the Charleston Fire 
Department’s eight fire stations.  

      

  f. Resolution No. 24-034 - Authorizing the Mayor or City Manager to enter into an agreement 
with G & G Builders, Inc. for interior remodel and construction services of the Development 
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Services office.   
      

  
g. Resolution No. 24-035 - Authorizing the Mayor or City Manager to enter into a five-year 

lease agreement with Pitney Bowes for postage and mail inserter machines for Information 
Systems at a total of $119,035.80 pursuant to a competitively sourced contract.  

      

  h. Resolution No. 24-036 - Authorizing the Mayor or City Manager to renew its contract with 
InterVision Systems, LLC, for a three-year term for the City’s email security gateway.  

      

  i. Resolution No. 24-037 - Authorizing settlement of a pending claim against the City by Keith 
George related to a September 12, 2024 incident.  

      
  III. BILLS: 
      

  a. Bill No. 8045 - A Bill closing, abandoning and discontinuing a public right of way located at J. 
Brisben Walker Addition.  

      
  IV. THE AGENDA WAS AMENDED ON 10-17-2024 
      

 
 

*Meetings may be recorded and broadcast via internet https://charlestonwv.civicclerk.com 
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1

MINUTES
FINANCE COMMITTEE MEETING

6:30 P.M., OCTOBER 7, 2024
AV ROOM #308, CITY HALL

Joseph Jenkins Chair, called the meeting of the Charleston City Council Committee on Finance to 
order at 6:30 p.m., October 7, 2024.

A silent roll was taken by the Clerk and a quorum was established. The following committee 
members were present:

Joseph Jenkins, Chair 
Brent Burton, Vice Chair 
Becky Ceperley
Larry Moore
Chad Robinson (arrived after approval of previous minutes)
Shawn Taylor

Absent:
Mary Beth Hoover

Other Councilmembers present:
Frank Annie
Chelsea Steelhammer
Joe Solomon

I. DISCUSSION: 

a. Approval of Previous Minutes - Councilmember Burton asked for unanimous consent  
to dispense with the reading of the minutes for the September 16, 2024 meeting and that they 
be approved as distributed. There were no objections, and the minutes were approved.

b. Charleston Convention & Visitors Bureau Annual Update
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II. RESOLUTIONS: 

a. Resolution No. 24-022 – Authorizing the Mayor or City Manager to submit a grant 
application to the Division of Administrative Services Justice and Community Services 
Division in the amount of $56,000 and administer any funds awarded. These funds will 
provide partial salary reimbursement for two of the Charleston Police Department 
Prevention Resource Officers (PRO) assigned to West Side Middle School and Capital 
High School. There is a 25% required match that will be met by the un-reimbursed 
officer salary portion absorbed by the police department’s salary and wage budget.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to submit a grant application to the 
Division of Administrative Services Justice and Community Services Division in the 
amount of $56,000 and administer any funds awarded. These funds will provide partial 
salary reimbursement for two of the Charleston Police Department Prevention Resource 
Officers (PRO) assigned to West Side Middle School and Capital High School. There is a 
25% required match that will be met by the un-reimbursed officer salary portion 
absorbed by the police department’s salary and wage budget.

City Manager Ben Mishoe added that the City has applied for this grant for approximately the 
last 25 years. It will partially fund two Prevention Resource Officers. 

Councilmember Jenkins confirmed that the schools the PROs were assigned to were West Side 
Middle School, Capital High School and George Washington. 

Councilmember Burton moved to approve the Resolution. With members present recorded 
thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No. 
24-022 approved.
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b. Resolution No. 24-023 – Authorizing the Mayor or City Manager to enter into 
Memoranda of Understanding with the Kanawha County Board of Education for 
continued placement of three Prevention Resource Officers at schools in Charleston – 
West Side Middle School, Capital High School and George Washington High School.  

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to enter into Memoranda of 
Understanding with the Kanawha County Board of Education for continued placement 
of three Prevention Resource Officers at schools in Charleston – West Side Middle 
School, Capital High School and George Washington High School.  

Mishoe added that the resolution is for the annual renewal for the Memoranda of 
Understanding with the Kanawha County Board of Education for the Prevention Resource 
Officers at the previously mentioned schools. 

Councilmember Robinson asked why they were assigned to those three schools specifically. 
Mishoe replied that originally, they were only assigned to the two high schools. Mayor Goodwin 
added that they were previously told that the addition of West Side Middle School was at the 
recommendation of the School Board. Councilmember Robinson added that all of the schools 
should have Prevention Resource Officers or none of them should. Councilmember Ceperley 
added that perhaps the other schools declined to have the PROs.  

Councilmember Burton moved to approve the Resolution. With members present recorded 
thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No. 
24-023 approved.
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c. Resolution No. 24-024 - Authorizing the Mayor or City Manager to submit a grant 
application to the Division of Administrative Services Justice and Community Services 
Division in the amount of $112,000 and administer any funds awarded. These funds will 
provide partial salary reimbursement for four members of the Metropolitan Drug 
Enforcement Network Team (MDENT) from Charleston, Nitro, St. Albans and South 
Charleston Police Departments.  There is a 25% required match that will be met by the 
un-reimbursed officer salary portion absorbed into each of those city’s police salary and 
wage budgets.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to submit a grant application to the 
Division of Administrative Services Justice and Community Services Division in the 
amount of $112,000 and administer any funds awarded. These funds will provide partial 
salary reimbursement for four members of the Metropolitan Drug Enforcement 
Network Team (MDENT) from Charleston, Nitro, St. Albans and South Charleston Police 
Departments.  There is a 25% required match that will be met by the un-reimbursed 
officer salary portion absorbed into each of those city’s police salary and wage budgets.

Mishoe added that the City has received this grant for many years. It will provide partial salary 
reimbursement for four MDENT Officers. 

Councilmember Burton moved to approve the Resolution. With members present recorded 
thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No. 
24-024 approved.
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d. Resolution No. 24-025 - Authorizing the Mayor or City Manager to enter into an 
Agreement with WesBanco, Inc. for a Standby Letter of Credit in the amount of 
$750,000.00 for a term starting October 15, 2024. Cost of the letter is 0.5% of the 
amount issued plus a documentation fee of $400.  This letter of credit provides security 
in lieu of a surety bond for liability of potential workers’ compensation claims incurred 
while the City was a self-insured employer. The letter of credit is subject to review and 
final approval by legal counsel for the City.

Be it Resolved by the Council of the City of Charleston, West Virginia: 

The Mayor or City Manager is authorized to enter into an Agreement with WesBanco, 
Inc. for a Standby Letter of Credit in the amount of $750,000.00 for a term starting 
October 15, 2024. Cost of the letter is 0.5% of the amount issued plus a documentation 
fee of $400. This letter of credit provides security in lieu of a surety bond for liability of 
potential workers’ compensation claims incurred while the City was a self-insured 
employer. The letter of credit is subject to review and final approval by legal counsel for 
the City.

Mishoe added that the resolution is for a Letter of Credit for security for potential workers’ 
compensation claims while the City was a self-insured.

Councilmember Burton moved to approve the Resolution. With members present recorded 
thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No. 
24-025 approved.
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e. Resolution No. 24-026 - Authorizing the Mayor or City Manager to purchase two high 
performance pole cameras and one standard pole camera from Valorence-Covert Law 
Enforcement, for the Charleston Police Department at a total of $35,536.44 pursuant to 
a competitive competitively source contract.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to purchase two high performance pole 
cameras and one standard pole camera from Valorence-Covert Law Enforcement, for 
the Charleston Police Department at a total of $35,536.44 pursuant to a competitive 
competitively source contract.

Mishoe added that the pole cameras will be purchased with grant money. 

Councilmember Jenkins confirmed with Chief Dempsey that the high performance pole 
cameras have a clearer and wider view with a 360 degree view. They can also be moved as 
needed. 

Councilmember Taylor moved to approve the Resolution. With members present recorded 
thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No. 
24-026 approved.
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f. Resolution No. 24-027 - Authorizing the Mayor or City Manager to enter into an 
agreement with SHI for computer and server security platforms and software for 
Information Systems at a total of $28,430.22 for one year, with optional annual renewal 
not to exceed 5% increase per year, pursuant to the Direct Purchase authority of 
Municipal Code Sec. 2-486.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to enter into an agreement with SHI for 
computer and server security platforms and software for Information Systems at a total 
of $28,430.22 for one year, with optional annual renewal not to exceed 5% increase per 
year, pursuant to the Direct Purchase authority of Municipal Code Sec. 2-486.

Mishoe added that the resolution is an agreement for computer and server security software. It 
will be replacing existing software. 

Councilmember Taylor moved to approve the Resolution. With members present recorded 
thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No. 
24-027 approved.

Councilmember Burton motioned to adjourn the meeting. 
Meeting adjourned.
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Resolution No. 24-029

Introduced in Council: Adopted by Council:

October 21, 2024                       
                                   

Introduced by: Referred to:

Joseph Jenkins     Finance
                                            

1 Resolution No. 24-029 – Authorizing the Mayor or City Manager to purchase various handheld 
2 and mobile radios with necessary accessories for the Charleston Police Department from 
3 Discount Communications in the amount of $65,012.86 pursuant to a competitive bid process.
4
5 Be it Resolved by the Council of the City of Charleston, West Virginia:
6
7 That the Mayor or City Manager is authorized to purchase various handheld and mobile radios 
8 with necessary accessories for the Charleston Police Department from Discount 
9 Communications in the amount of $65,012.86 pursuant to a competitive bid process.
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Resolution No. 24-030

Introduced in Council: Adopted by Council:

October 21, 2024                       
                                   

Introduced by: Referred to:

Joseph Jenkins     Finance
                                            

1 Resolution No. 24-030 – Authorizing the Finance Director to establish special revenue fund 083, 
2 Other Federal Grant Fund, a fund that accounts for revenues received from various federal 
3 granting agencies for awards received from competitive grants, formula grants, and 
4 Congressionally Directed Spending requests where a specific grant fund is not already 
5 established.
6
7 Be it Resolved by the Council of the City of Charleston, West Virginia:
8
9 That the Finance Director is authorized to establish special revenue fund 083, Other Federal 

10 Grant Fund, a fund that accounts for revenues received from various federal granting agencies 
11 for awards received from competitive grants, formula grants, and Congressionally Directed 
12 Spending requests where a specific grant fund is not already established.
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Resolution No. 24-031

Introduced in Council: Adopted by Council:

October 21, 2024                       
                                   

Introduced by: Referred to:

Joseph Jenkins     Finance
                                            

1 Resolution No. 24-031 – Authorizing the Mayor or City Manager to purchase twenty (20) sets of 
2 turnout gear for the Charleston Fire Department from Witmer Public Safety in the amount of 
3 $63,800.00 pursuant to a competitively sourced contract. This gear will be used to outfit new 
4 recruits and replace expiring gear.
5
6 Be it Resolved by the Council of the City of Charleston, West Virginia:
7
8 That the Mayor or City Manager is authorized to purchase twenty (20) sets of turnout gear for 
9 the Charleston Fire Department from Witmer Public Safety in the amount of $63,800.00 

10 pursuant to a competitively sourced contract.
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Resolution No. 24-032

Introduced in Council: Adopted by Council:

October 21, 2024                       
                                   

Introduced by: Referred to:

Joseph Jenkins     Finance
                                            

1 Resolution No. 24-032 – Authorizing the Mayor or City Manager to purchase from Stryker 
2 Medical two Power Cots, one Lucas 3 chest compression device, and two Life Pak 35s 
3 monitor/defibrillator, with necessary accessories for all devices, for the Charleston Fire 
4 Department in the total amount of $173,684.26 pursuant to a competitively sourced contract. 
5
6 Be it Resolved by the Council of the City of Charleston, West Virginia:
7
8 That the Mayor or City Manager is authorized to purchase from Stryker Medical two Power 
9 Cots, one Lucas 3 chest compression device, and two Life Pak 35s monitor/defibrillator, with 

10 necessary accessories for all devices, for the Charleston Fire Department in the total amount of 
11 $173,684.26 pursuant to a competitively sourced contract.
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Resolution No. 24-033

Introduced in Council: Adopted by Council:

October 21, 2024                       
                                   

Introduced by: Referred to:

Joseph Jenkins     Finance
                                            

1 Resolution No. 24-033 – Authorizing the Mayor or City Manager to enter into a contract with 
2 The Thrasher Group, Inc. in the amount of $249,547.00 for phase two of the renovation project 
3 of the Charleston Fire Department’s eight fire stations, with this phase developing bid-ready 
4 construction designs, construction documents, bidding and negotiation support, and 
5 construction oversight for renovations and improvements to support the current and future 
6 needs of the City of Charleston Fire Department.
7
8 Be it Resolved by the Council of the City of Charleston, West Virginia:
9

10 That the Mayor or City Manager is authorized to enter into a contract with The Thrasher Group, 
11 Inc. in the amount of $249,547.00 for phase two of the renovation project of the Charleston 
12 Fire Department’s eight fire stations, with this phase developing bid-ready construction designs, 
13 construction documents, bidding and negotiation support, and construction oversight for 
14 renovations and improvements to support the current and future needs of the City of 
15 Charleston Fire Department.
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October 16, 2024 
 
 
Mr. Ben Mishoe, City Manager 
City of Charleston 
501 Virginia Street East, Room 101 
Charleston, WV 25301 
 
 
RE: City of Charleston Fire Stations – Phase II Services  

  
 
Dear Mr. Mishoe, 
 
The Thrasher Group, Inc. (Thrasher) is pleased to provide a proposal for City of Charleston services related to the 
above-mentioned project (“Proposal”). The following details our Proposal for the Project Understanding, Scope of 
Work, Clarifications, Schedule, and Fees & Payment.   
 

A. PROJECT UNDERSTANDING: 
 
Phase One work for all eight fire stations has been completed.  The focus of Phase One work was to develop the 
programmatic requirements for the desired renovations, improvements, and modernization to support the 
current and future needs of the City of Charleston Fire Department.  Recommendations from these assessments 
were reviewed and discussed with City Stakeholders.  It has been determined after review and discussion that 
the following work at each station will be the focus of Phase Two work: 
 
 
Station One 

 Roof replacement  
 Kitchen remodel/update 
 Living area remodel/update 
 Sleeping quarters remodel/update 
 Bathroom remodel/update 
 HVAC replacement 
 Assessment of possible deck add-on 
 Replace exterior doors 

  
Station Two 

 Kitchen remodel/update 
 Living area remodel/update 
 Sleeping quarters remodel/update 
 Bathroom remodel/update 
 Replace exterior doors and windows 
 Investigate use/remodel of current administrative space 

  
Station Three 

 Seal/repair apron 
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Station Four 
 Kitchen remodel/update 
 Living area remodel/update 
 Sleeping quarters remodel/update 
 Bathroom remodel/update 
 Assess/repair deck (wooden) 
 Assess/repair gas lines 
 Replace exterior doors and windows 

  
Station Five 

 Living area remodel/update 
 Sleeping quarters remodel/update 
 Bathroom remodel/update 
 HVAC Repair/Replace 
 Exterior Door Replacement 
 Investigate exterior envelope (thermal and waterproofing) 
 Exterior retaining wall repair 

  
Station Six 

 Considering full replacement either at the current or a nearby location, this work will be part of a 
future scope and is not included as part of Phase Two work.  Expectation is that the programming 
effort for station seven will be able to be utilized for this station 

 
Station Seven 

 The plan is to fully replace this station at either the current or a nearby location.  Programming 
and Concept design for new station will be included as part of Phase Two work.  Concept layout 
for two story option will be prepared for the existing site.  Alternate layout can be prepared if an 
alternate location is chosen.  Assessment of alternate site is not included in this scope and can 
be added if that is the direction that is determined.   
  

Station Eight 
 Roof replacement 
 Clean and seal external walls 
 Assess and repair/seal/paint deck  

 
 
B. SCOPE OF SERVICES: 
 
Schematic Design Thrasher will utilize the information gathered during Phase One to develop initial designs for 
the work scope outlined in project understanding section above.  Thrasher will meet with City Stakeholders to 
review the conceptual designs to assure that they meet all programmatic, budgetary, code and functional 
requirements. Schematic documents will be finalized and presented to the Owner for review and approval.  
 
Construction Documents Upon approval of the schematic design, Thrasher will prepare necessary plans and 
technical specifications required for bidding and construction of the project. This work will be coordinated with 
Owner’s personnel to coordinate layout and detailing to support the operations, equipment, and processes within 
the facility. An estimate of probable construction cost will be prepared at this phase to be used for budgeting 
purposes. 
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Bid/Negotiate Thrasher will provide assistance throughout the Bid Phase. Our services will include answering 
contractors’ questions, attending a pre-bid meeting, issuing clarifications during bidding, preparing addendum as 
necessary and aiding the Owner in evaluation of bids and preparation of construction contracts.  Bid services 
included are for up to three bid packages   
 
Construction Services Thrasher will provide Construction Administration services throughout the construction 
period.  Our services will include answering questions from the contractor, reviewing shop drawings and 
submittals, issuing clarifications, reviewing pay applications, periodic site visits and construction inspection to 
review the work, and review of closeout documents including O&M manuals and record drawing (“as-builts”).  
A punch list inspection will also be performed during project closeout.   CA services included are for up to three 
prime contracts, if the work is bid as more than three contracts additional CA services can be negotiated as a lump 
sum or billed at the hourly rates attached.   
 
The Thrasher Group has the capabilities to provide additional engineering services, as well as construction 
management, materials testing, and other services, if required.   
 
 
C. CLARIFICATIONS: 
 
Hazardous materials sampling and Geotechnical engineering are not included in this proposal but can be provided 
as an additional service if required. 
 
Overhead door replacement and firematic design (outside of concept firematic design for Station seven) are not 
part of this scope and will be addressed in a future Phase.    
 
 
D. SCHEDULE: 
 
We are ready to begin work immediately following the acceptance of this proposal.  The intent is to have bid 
packages for work associated with Stations 1-5 and 8 prepared for bid by the end of 2024/early 2025.  Timely 
receipt of technical documents, design criteria and approvals from others are necessary to accomplish our 
design work within the suggested schedule. 
 
 
E. FEES & PAYMENT TERMS: 
 
We propose to perform the work outlined above for a fixed fee as outlined below.  Work outside of the scope 
outlined in this proposal can be billed on an hourly basis per the attached hourly rate schedule.  Project will be 
invoiced monthly throughout the course of the project.   

 
SCHEMATIC DESIGN  25%   $     62,387.00  

CONSTRUCTION DOCUMENTS  45%   $   112,296.00  
BIDDING    5%   $     12,477.00  

CONSTRUCTION ADMINISTRATION  25%   $     62,387.00  
TOTAL   $   249,547.00 

 
 

Reimbursable expenses including printing, postage and reproduction will be billed at 1.1 times actual cost.  Project 
will be invoiced on a monthly basis throughout the course of the project. Work outside of this scope as defined 
above can be billed on an hourly basis per the attached hourly rate schedule attached. 
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Thrasher appreciates and is excited to continue working with you on this Project.  If you have any questions or need 
additional information, please contact me at 304-624-4108 or at mbreakey@thethrashergroup.com.  If this proposal 
is acceptable, please sign below and return a copy to my attention.  
 
 
Sincerely, 
THE THRASHER GROUP, INC. 

 
 

Matthew S. Breakey, AIA, LEED AP 
Senior Project Manager 

 
ACCEPTANCE: 

 
On this __________ day of_________________, 2024, the below signed and thereby accepts and agrees to this 
Proposal, and the Terms and Conditions attached hereto are incorporated herein by reference as if fully set forth 
herein, from The Thrasher Group, Inc.  By signing below, you are creating a valid and binding contract between 
The Thrasher Group, Inc. and the City of Charleston upon the terms and conditions of this Proposal and the 
Terms and Conditions attached hereto and made a part hereof.  

 
By: 

 
________________________________ 
Signature 
 
________________________________ 
Name and Title  
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TERMS AND CONDITIONS 

The terms and conditions set forth below “Terms and Conditions” are part of the Proposal which these are attached thereto and are 
included in said Proposal as if fully restated therein.  The services set forth in the Proposal (“Services”) shall be performed pursuant 
to the Offer to Perform Services, as defined herein.   

Parties: “Thrasher” means The Thrasher Group, Inc.  “Client” means City of Charleston and your successions or assigns.   

Generally:  These Terms and Conditions govern the parties' duties, obligations, and relationship with respect to the Proposal 
submitted by Thrasher to Client for the Services described in the Proposal.  These Terms and Conditions apply in addition to any 
and all descriptions, specifications, prices, terms, covenants, conditions, or other items set forth in the Proposal itself (as used herein, 
the term "Offer to Perform Services" shall refer to, collectively, these Terms and Conditions and the Proposal).   

This Offer to Perform Services constitutes an offer by Thrasher to provide the Services set forth in the Proposal to Client upon the 
terms and conditions contained in the Proposal and these Terms and Conditions.  Client’s acceptance of this offer is limited to this 
Offer to Perform Services. Thrasher expressly rejects any additional, different, or varying terms proposed by Client.   

This Offer to Perform Services constitutes the final written expression of the terms between Thrasher and Client regarding 
the Services and is the complete and exclusive statement of those terms. Any terms, conditions, negotiations, or understandings 
between the parties that are not contained herein shall have no force or effect unless in writing and signed by Thrasher, 
expressly stating in writing Thrasher’s intent to modify this Offer to Perform Services.  Said writing modifying the Offer to 
Perform Services must be signed by Thrasher to be effective.   

Modification:  Any modification, alteration or deviation from the terms and conditions set forth in the Offer to Perform Services may 
involve extra costs, and such costs will become a charge over and above the amount set forth in the Offer to Perform Services.  A 
written change order is the proper manner in which to alter the terms of this Offer to Perform Services between the parties.  However, 
it is understood that written change orders are not always completed.  Client shall be responsible for paying the additional cost of such 
change orders regardless of whether they are made in writing.   

Period of Performance:  Services provided under this Offer to Perform Services are proposed to be completed within a reasonable 
amount of time from execution of this Offer to Perform Services by Client unless a separate schedule is attached. Thrasher shall be 
the sole determiner of what is a reasonable amount of time to perform the Services.   

Payment:  Client will be billed no less frequently than monthly, but may be billed bi-weekly, for Services provided under Offer to 
Perform Services.  Invoices shall be paid within thirty (30) days of the date of the invoice.  Client agrees to pay a 1.5% per month 
interest after thirty (30) days from the date of the invoice.  Client agrees to review invoices promptly and raise any questions regarding 
the invoiced items or amounts within seven (7) days of the date of the invoice.  If Client fails to raise any questions or issues regarding 
any invoiced items within fourteen (14) days of the date of the invoice, the invoice is deemed approved by the Client in all respects 
and Client forfeits any right to dispute the invoice or any charge thereon.   

In the event of nonpayment of the account within thirty (30) days after the invoice date, Thrasher shall have the right, but not the 
obligation, to suspend all Services immediately until the account is paid in full.  Thrasher may, after giving one days written notice to 
Client, suspend services under the terms of the Offer to Perform Services until Client has paid in full all amounts due for services, 
expenses, and other related charges.  Client waives any and all claims against Thrasher for any such suspension taken in accordance 
with this paragraph.  A notice of suspension, pursuant to this provision, shall be sufficient if sent via email.   

In the event an account is greater than sixty (60) days past due, then Thrasher has the right, but not the obligation, to terminate all 
Services set forth in the Offer to Perform Services and pursue any and all legal methods of collection.  Nothing in this provision shall 
be deemed to limit or exclude any right that Thrasher has, or may have, against Client.   

Existing Information and Subsurface Conditions:  Client will provide Thrasher with all information Client has, or can reasonably 
obtain, concerning the Project, including subsurface conditions and the location of subsurface or hidden pipes, utilities, or structures, 
all upon which Thrasher can rely.  If the subsurface conditions are different than Thrasher expects the subsurface conditions to be, 
Thrasher may charge additional costs, fees, expenses, and other amounts incurred by Thrasher to be able to perform the Services.   

Limitations on Liability:  Thrasher’s liability, and the liability of Thrasher’s employees, shareholders, directors, officers, board 
members, subcontractors, and sub-subcontractors to the Client for damages arising from Services provided or from the Offer to 
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Perform Services shall be limited for any and all claims, losses, costs, damages, and expenses including attorney’s fees and cost for 
expert witness fees to the Thrasher’s total fee for Services received under this Offer to Perform Services.   

Insurance:  Thrasher shall maintain claims made professional liability insurance, general liability, automobile liability, and workers 
compensation insurance.  Client has, or will purchase, property insurance sufficient to protect any property in which Client has an 
insurable interest.  Client and Thrasher waive any claims against each other for damage to property covered, or that should have been 
covered by property insurance required by this paragraph, including subrogated claims.   

Unless otherwise set forth specifically in the Offer to Perform Services, Thrasher shall maintain the following types and amounts of 
insurance, at a minimum, during the performance of the Services and shall provide certificates of insurance evidencing its coverage, 
prior to starting the performance of Services, if requested in writing from Client.   

a) Worker’s Compensation Insurance with statutory coverage and $1,000,000 employer’s liability coverage; 
b) Comprehensive General Liability Insurance with annual aggregate limits of $1,000,000; 
c) Automobile Liability Insurance with annual aggregate limits of $1,000,000; and 
d) Professional Liability Insurance with limits of $1,000,000 per claim and in the aggregate on a claims-made basis.   

Mediation:  Prior to any litigation, arbitration, or other proceeding, Client and Thrasher shall attempt to mediate any dispute arising 
from services provided under this Offer to Perform Services.  The American Arbitration Association will conduct the mediation, 
unless otherwise agreed.  Client and Thrasher will equally share all fees and costs of mediation.   

Suspension:  Thrasher may suspend performing Services under this Offer to Perform Services for any reason or no reason upon seven 
(7) days written notice, or may suspend performing Services under this Offer to Perform Services for cause (including but not limited 
to any breach or violation of the Offer to Perform Services by Client) with no notice.  Client shall remain responsible and be required 
to pay all fees earned by Thrasher up to the suspension of Services by Thrasher, plus any amount incurred by Thrasher in performing 
Services, in preparing to perform Services, and in orderly suspending of Services.   

Termination:  Client or Thrasher may terminate this Offer to Perform Services for convenience by giving fourteen (14) days written 
notice, or may terminate this Offer to Perform Services for cause by giving seven (7) days written notice.  If this Offer to Perform 
Services is terminated by Client, Client shall pay Thrasher, in addition to any and all compensation due under this Offer to Perform 
Services, any amount incurred by Thrasher in performing Services, in preparing to perform Services, and in orderly terminating 
Services.   

Full and Final Agreement:  This Offer to Perform Services is the full and final agreement between Client and Thrasher, supersedes 
any prior agreements, and may not be modified except by in writing executed by both Client and Thrasher, except to the extent the 
Modification section of these Terms and Conditions is applicable.  Should no action be taken by Client within ninety (90) days of the 
date of submission, this Offer to Perform Services shall be considered null and void.   

Attorney’s Fees and Costs:  In the event Thrasher is required to hire legal counsel to enforce any of the terms or conditions of this 
Offer to Perform Services, it shall be entitled to recover reasonable and necessary attorney’s fees and litigation expenses (whether or 
not litigation is actually commenced) associated with the enforcement of this Offer to Perform Services.   

Indemnification:  Subject to limitations of liability set forth in the Limitations on Liability section, Thrasher agrees, to the fullest 
extent permitted by law, to indemnify and hold the Client harmless from damage or liability to the extent caused by Thrasher’s 
negligent acts, errors, or omissions in the performance of professional services under this Offer to Perform Services.   

The Client agrees, to the fullest extent permitted by law, to indemnify and hold Thrasher harmless from damage or liability to the 
extent caused by the Client’s negligent acts, errors, or omissions and those of his or her contractors, subcontractors, or consultants or 
anyone for whom the Client is legally liable and arising from the Project that is the subject of this Offer to Perform Services.   

Neither Party is obligated to indemnify the other in any manner whatsoever for the other’s own negligence.   

The limitation, indemnification and waiver obligations under this Indemnification section shall survive termination or expiration of 
this Offer to Perform Services.   

Standard of Care:  Thrasher shall provide its’ Services pursuant to the Offer to Perform Services in accordance with current, accepted 
professional standards, appropriate for the size, complexity, schedule, and other characteristics of the Project in the jurisdiction where 
the Project is located (“Standard of Care”).  Regardless of any other term or condition of this Offer to Perform Services, Thrasher 
makes no express or implied warranty of any type, kind, or nature.  All warranties including warranty or merchantability or warranty 
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of fitness for a particular purpose, are expressly disclaimed.   

Acceptance:  Upon reviewing this Offer to Perform Services, should Client find all matters satisfactory, this Offer to Perform Services 
shall be considered a binding contract which shall be signed by authorized representatives of Client and Thrasher.  Signing and 
returning this Offer to Perform Services creates a valid and binding contract and shall be considered as an authorization to proceed 
for Thrasher to commence work on the Project and constitutes acceptance of all terms, covenants, conditions, obligations, and 
requirements contained in the Offer to Perform Services without modification, addition, or deletion.  Further, Client shall be deemed 
to have made an unqualified acceptance of this Offer to Perform Services upon their earliest of: 

a) Thrasher’s receipt of this Offer to Perform Services, signed by Client; or 
b) any other event constituting acceptance under applicable law.   

Independent Contractor:  Thrasher is and shall remain an independent contractor and neither Thrasher nor any of its employees or 
agents shall be considered an employee of Client and vice versa.   

Force Majeure:  Thrasher shall not be responsible for default hereunder where such has been caused by an act of God, war, major 
disaster, terrorism, third-party criminal acts, pandemics, insurrection, riot, flood, earthquake, fire, labor disturbance, operation of 
statutes, laws, rules or rulings of any court or government, or any other cause beyond Thrasher’s control.   

Notice:  Each notice, request, demand, or other communication ("Notice") by either party to the other pursuant to the Offer to Perform 
Services shall be in writing, and, except for routine documentation and correspondence, shall be (a) personally delivered; (b) sent by 
an overnight commercial courier, charges prepaid; or (c) sent by email (but such electronic communication must be either (i) 
acknowledged by the recipient (a read receipt received by the sender is sufficient acknowledgment); or (ii) confirmed by sending a 
copy thereof to the other party by overnight commercial courier no later than the following business day), addressed to the principal 
office of the receiving party (attention: President or the Project Manager of the Project) set forth on the Offer to Perform Services or 
to such other address as such party shall have communicated to the other party in accordance with this section.  Any Notice shall be 
deemed to have been given when personally delivered, on the first business day after sending when sent by facsimile or email (or 
when acknowledged by the recipient if sooner), or on the first business day following the date of sending by overnight commercial 
courier.   

Survival:  All obligations prior to the termination of the Offer to Perform Services and all provisions of the Offer to Perform Services 
allocating responsibility or liability between Thrasher and Client shall survive termination of the Offer to Perform Services.   

Remedies Cumulative:  Thrasher’s remedies specified herein are cumulative and not exclusive of any other remedies available 
to Thrasher at law or equity.  The unenforceability or invalidity of any provision of this Offer to Perform Services shall not affect 
the validity and enforceability of the remainder of this Offer to Perform Services.  The failure of any Party to insist at any time 
upon the strict observance or performance of any of the provisions of this Offer to Perform Services or to exercise any right or 
remedy as provided in this Offer to Perform Services shall not impair any such right or remedy or be construed as a waiver or 
relinquishment thereof.   

Valid Contract Upon Signing:  The terms and conditions in this Offer to Perform Services are the complete agreement between 
Thrasher and the Client and upon the signing of the Proposal portion of this Offer to Perform Services by Thrasher and Client, the 
parties have entered into a valid and binding contract which shall be controlled by this Offer to Perform Services.   

Hazardous Materials:   

a) If Thrasher encounters hazardous materials, or pollutants in the performance of the Services that pose unanticipated risks, 
the Proposal and Thrasher’s compensation and time of performance will be reconsidered and this Offer to Perform 
Services shall immediately become subject to renegotiation or termination, at Thrasher’s option.  If this Offer to Perform 
Services is so terminated, Client shall pay Thrasher for its fees and charges incurred to the date of such termination, 
including, if applicable, any additional costs, fees, expenses, or charges incurred in demobilizing.   

b) Unless specifically listed in the Proposal, the Services exclude testing for the presence of asbestos, polychlorinated 
biphenyls (PCB’S), radon gas, or any airborne pollutants and all other hazardous materials.   

c) If samples and/or materials contain or are suspected to contain substances or constituents hazardous or detrimental to 
health, safety, or the environment as defined by federal, state, or local statutes, regulations, or ordinances, Thrasher shall, 
after completion of testing, return such samples or materials to Client, who shall be responsible for properly disposing 
of such samples and materials in accordance with applicable laws, at its own cost.  Client recognizes and agrees that 
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Thrasher will at no time assume the ownership or control of such substances, waste, materials, or constituents.   
d) Client acknowledges that, prior to commencing the Services, Thrasher has had no role in generating, treating, storing, 

transporting, or disposing of waste materials which may be present at the site and Thrasher has not benefited from the 
processes that produced any such waste materials.  It is understood and agreed that Thrasher is not and has no 
responsibility as a generator or operator, or as a storage, treatment, transport, or disposal facility (as those terms are 
defined by the Resource Conservation and Recovery Act, as amended, or any state statute or regulation) for substances 
or wastes found or identified at the site.  The Services shall not include directly or indirectly arranging for the treatment, 
storage, transport, or disposal of waste materials or pollutants, on or offsite.   

e) Thrasher shall not directly or indirectly assume title to, ownership of, or responsibility for such substances or wastes.  
Client shall indemnify, defend, and hold harmless Thrasher for and against all claims and liabilities arising or resulting 
from or in connection with substances or wastes found or identified at work sites (including, without limitation claims 
and liabilities arising from statutes such as RCRA, CERCLA, SARA, or any other federal or state statutes).   

Client Responsibilities:  Client, at its own expense, shall:   

a) Provide Thrasher with all criteria and information necessary for Thrasher to comply with the Services and Offer to 
Perform Services, as the same may be amended or modified from time to time, and any requirements of the Project;  

b) Provide Thrasher all information, documents, and assistance necessary or reasonably requested by Thrasher to enable 
performance of the Services in a timely manner, all which Thrasher shall be entitled to rely upon without independent 
verification;  

c) Make decisions, provide approvals, and obtain all necessary authorizations, licenses, and permits required to permit the 
timely performance of the Services;  

d) Notify Thrasher if Client becomes aware of any matter that may change the scope, timing, order, or complexity of the 
Services;  

e) Act reasonably, professionally, and in good faith in all respects in connection with this Agreement;  
f) Furnish Thrasher with copies of all existing data, reports, surveys, plans, and other materials and information, within 

Client’s possession required for the Project or the performance of the Services, all which Thrasher may use and rely upon 
in performing the Services;  

g) Arrange for access to and make all provisions for Thrasher to enter upon public and private property as required for 
Thrasher to perform the Services;  

h) Describe the activities which were conducted at the site by Client or by any person or entity which would relate to the 
Project and identify by name, quantity, location, and date any releases of hazardous substances or pollutants, if any;  

i) Provide prompt notice to Thrasher whenever Client observes or otherwise becomes aware of any development that affects 
the scope or timing of the Services or any alleged defect in the Services;  

j) Designate an individual or individuals to act as Client’s representative(s) with respect to the Services who shall each 
have complete authority to transmit instructions, receive information, and interpret and define Client’s requirements, 
decisions, policies, drawings, plans, surveys, data, and reports;  

k) Assume responsibility for personal injuries and property damage caused by Thrasher’s interference with subterranean 
structures such as pipes, tanks, and utility lines that are not disclosed to or are not accurately disclosed to Thrasher by 
Client in advance of commencement of the Services; and  

l) To the extent required by law, report promptly all regulated conditions, including, without limitation, the discovery of 
releases of hazardous substances at the site to the appropriate authorities in accordance with applicable law.   

Waiver:  Client waives any and all claims against Thrasher for incidental special, indirect, or consequential damages of any nature 
whatsoever, including but not limited to loss of use, lost profits, economic loss, delay, liquated damages, or business interruption type 
damages arising out of or in any way related to the services or work, from any cause or causes, including but not limited to joint and 
several liability or strict liability and whether arising in contract, warranty, tort, negligence (including strict liability), or otherwise 
and no matter how claimed, computed or characterized.  Both Client and Thrasher waive the right to trial by jury in any legal 
proceedings relating to this Agreement.   

Confidentiality:  Each Party will keep confidential all confidential information disclosed to it by the other party; provided that either 
Party may disclose confidential information to those persons who need to know such information for purposes that relate to the 
performance of the Services.  Except as specifically provided herein, neither Party will acquire any right, title, or interest in or to the 
confidential information of the other Party.   
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Exclusivity:  Information, work product, reports, or deliverables provided by Thrasher to Client in any form in connection with the 
Services is provided solely for Client’s own use and for the purpose for which the Services were engaged.   

Governing Law, Jurisdiction, and Venue:  This Offer to Perform Services will be interpreted and construed in accordance with the 
internal laws of the State of West Virginia without giving effect to its principles of conflicts of laws.  Any suit or action regarding this 
Offer to Perform Services shall be heard in Harrison County, West Virginia, in either the State or Federal Court located therein.  The 
Client hereby waives any claim to forum non conveniens, or any similar claim or assertion.  Client agrees that the locations and courts 
set forth herein are not a forum non conveniens for the Client and this provision is reasonable in all respects.   

Use of Documents:   

a) All documents are instruments of service, and Thrasher shall retain an ownership and property interest therein (including 
the copyright and the right of reuse at the discretion of the Thrasher) whether or not the Project is completed.   

b) If Thrasher is required to prepare or furnish drawings or specifications under this Offer to Perform Services, Thrasher 
shall deliver to Client at least one original printed record version of such Drawings and Specifications, signed and sealed 
according to applicable Laws and Regulations.   

c) Client may make and retain copies of documents for information and reference in connection with the use of the 
documents on the Project.  Thrasher grants Client a limited license to use the documents on the Project, extensions of the 
Project, and for related uses of the Client, subject to receipt by Thrasher of full payment due and owing for all services 
relating to preparation of the documents, and subject to the following limitations: (1) Client acknowledges that such 
documents are not intended or represented to be suitable for use on the Project unless completed by Thrasher, or for use 
or reuse by Client or others on extensions of the Project, on any other project, or for any other use or purpose, without 
written verification or adaptation by Thrasher; (2) any such use or reuse, or any modification of the documents, without 
written verification, completion, or adaptation by Thrasher, as appropriate for the specific purpose intended, will be at 
Client's sole risk and without liability or legal exposure to Thrasher or to its officers, directors, members, partners, agents, 
employees, and consultants; (3) Client shall indemnify and hold harmless Thrasher and its officers, directors, members, 
partners, agents, employees, and consultants from all claims, damages, losses, and expenses, Including attorneys' fees, 
arising out of or resulting from any use, reuse, or modification of the documents without written verification, completion, 
or adaptation by Thrasher; and (4) such limited license to Client shall not create any rights in third parties, provided, 
however, that in the event of any assignment for the benefit of Client's construction lender, such lender or successor shall 
be entitled to assume Client's license to such documents subject to the other terms and conditions contained in this 
Section.   

d) If Thrasher at Client’s request verifies the suitability of the documents, completes them, or adapts them for extensions of 
the Project or for any other purpose, then Client shall compensate Thrasher at rates or in an amount to be agreed upon by 
Client and Thrasher.   

Electronic Transmittals:   

a) Client and Thrasher may transmit, and shall accept, Project-related correspondence, documents, text, data, drawings, 
information, and graphics, in electronic media or digital format, either directly, or through access to a secure Project 
website, in accordance with a mutually agreed protocol.   

b) If this Offer to Perform Services does not establish protocols for electronic or digital transmittals, then Client and 
Thrasher shall jointly develop such protocols.   

c) When transmitting items in electronic media or digital format, the transmitting party makes no representations as to long 
term compatibility, usability, or readability of the items resulting from the recipient’s use of software application 
packages, operating systems, or computer hardware differing from t hose used in the drafting or transmittal of the items, 
or from those established in applicable transmittal protocols.   

Sales or Use Taxes:  If any governmental entity, has already done so or does so in the future, takes a legislative action that imposes 
sales tax, additional sales or use taxes on Thrasher’s services or compensation under this Offer to Perform Services or any related, 
associated or other services of any type, then Thrasher may invoice such additional sales or uses taxes for reimbursement by Client.  
Client shall reimburse Thrasher for the cost of such invoiced additional sales or use taxes; such reimbursement shall be in addition 
to the compensation to which Thrasher is entitled under this Offer to Perform Services.   
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Resolution No. 24-034

Introduced in Council: Adopted by Council:

October 21, 2024                       
                                   

Introduced by: Referred to:

Joseph Jenkins     Finance
                                            

1 Resolution No. 24-034 - Authorizing the Mayor or City Manager to enter into an agreement 
2 with 
3 G & G Builders, Inc. for interior remodel and construction services of the Development Services 
4 office in the amount of $208,688.00 pursuant to a competitive bid process. 
5
6 Be it Resolved by the Council of the City of Charleston, West Virginia:
7
8 That the Mayor or City Manager is authorized to enter into an agreement with 
9 G & G Builders, Inc. for interior remodel and construction services of the Development Services 

10 office in the amount of $208,688.00 pursuant to a competitive bid process.
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Resolution No. 24-035

Introduced in Council: Adopted by Council:

October 21, 2024                       
                                   

Introduced by: Referred to:

Joseph Jenkins     Finance
                                            

1 Resolution No. 24-035 – Authorizing the Mayor or City Manager to enter into a five-year lease 
2 agreement with Pitney Bowes for postage and mail inserter machines for Information Systems 
3 at a total of $119,035.80 pursuant to a competitively sourced contract.
4
5 Be it Resolved by the Council of the City of Charleston, West Virginia:
6
7 That the Mayor or City Manager is authorized to enter into a five-year lease agreement with 
8 Pitney Bowes for postage and mail inserter machines for Information Systems at a total of 
9 $119,035.80 pursuant to a competitively sourced contract.
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INSTRUCTIONS: This form 

must be submitted to the City 

Manager’s Office for any 

purchase of materials or 

supplies costing $5,000 or 

more. A minimum of 3 quotes 

is required for this form. 

 

 

 

CITY OF CHARLESTON 

Purchase Request  

 
Date: _____________ 
 
To: CITY MANAGER, 
 
 
I request permission to purchase the following materials and/or supplies: _________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________ 

Purchase justification: __________________________________________________________________ 

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

If approved, the total purchase price will be: ________________________ 

 

(Check One) 

 
The price is less than the $25,000 permitted for purchases without advertising for bids and needing 
approval from City Council. I have not purposefully split the purchase request to keep the purchase 
under the $25,000 threshold and have not favored a particular vendor. I have not shared 
competitive information with any vendor(s). 
 
 
The proposed vendor is a sole source provider for the materials/supplies requested. (Skip to ITEM 
A on page 2.) 
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2 
 

 

 

I have contacted the following responsible vendors and have attached their written quotes for the 
requested item(s): (Minimum of 3 Quotes Required) 
 
1. __________________________________  Price Quote: $_________________ 
 
2. __________________________________  Price Quote: $_________________ 
 
3. __________________________________  Price Quote: $_________________ 
 
4. __________________________________  Price Quote: $_________________ 
 
5. __________________________________  Price Quote: $_________________ 
 
 
The apparent low-bid vendor meeting specifications is: __________________________________ 

AND  

The low-bid vendor is not delinquent on any financial obligations owed to the City of Charleston 
according to the City Collector’s records, and I recommend authorizing the purchase through the 
low-bid vendor. 

OR 

I recommend not contracting with the lowest bidder meeting specifications and instead 

recommend contracting with ______________________________ because:  

 

_______________________________________________________________________________

_______________________________________________________________________________ 

Additionally, the recommended vendor is not delinquent on any financial obligations owed to the 

City of Charleston according to the City Collector’s records. 

 

ITEM A (For Sole Source Procurements ONLY)  

 

Explain what is unique about this vendor/brand and why your department must purchase this product: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

____________________________________________________________________________________ 

Identify at least 1 independent third party who has verified the vendor is a sole source for the item(s) 

requested to be purchased, and submit his/her written opinion regarding the vendor’s sole source 

status:   

(Name & Phone Number)_______________________________________ 
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3 
 

  

REQUESTOR’S DECLARATION  

 

I declare that I have fully complied with the letter and intent of the City Code as it pertains to 

procurement and have exercised reasonable precaution to procure the item(s) requested above at the 

lowest price, consistent with good service and quality. 

I also declare that I have no personal or business relationship with the listed vendor(s) that would 

be considered a conflict of interest, except as follows:   

(List Actual, Potential, or Perceived Conflicts of Interest)  ______________________________________ 

_____________________________________________________________________________________ 

 
 
 
Request Submitted By: _________________________  Department: ___________________________ 
        
 

Is this purchase being paid with grant funds?               Yes            No  

 

 

 

 

************************************************************************************* 

  

Funds Approval:      _________________________   Date: ______________ 
           Authorized Financial Officer 
 
 
Account Number:   _____________________________________________________________________ 
 
 
City Manager Approval:  ______________________________ Date:_____________________   
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Steven006760_4
Typewriter
10/11/2024

Steven006760_5
Typewriter
001-431-00-000-2-219 (Council Approval Required)



Prepared by:  

Susan Lopinsky  

WV Government Account Manager

304-881-9298 

October 1, 2024 

City of Charleston - Inserter

Proposal for:

Sending Technology Solutions

Sending
Technology
Solutions
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Pitney Bowes proprietary and confidentialPitney Bowes - Confidential

Notice of confidentiality

© 2023 Pitney Bowes Inc. All rights reserved.

The responses provided herein are intended for discussion purposes and nothing contained herein is intended as a binding agreement, which can only 

be reached by a written agreement entered into by the parties. The information contained in this document and the solution proposed by Pitney Bowes 

(PB) is proprietary and confidential to PB. These materials can be used solely for the purpose of evaluating a possible transaction between PB and its 

prospective client. No recipient of these materials may use them for its own commercial advantage. The recipient of these materials must hold them in 

confidence and shall not distribute them, in whole or in part, to any other individual or entity in any form without the prior written consent of PB.
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Pitney Bowes proprietary and confidential

Financial Overview:  Lease Option – Includes St of WV Documents

October 1, 2024 Page3

Solution Option 1 Recommendations (Like for Like Solution)

Solution Option 2 Recommendations

• All pricing includes delivery, installation, and training

• Includes equipment maintenance

• Pricing is valid until 10/31/2024  

• Relay® 5000 Inserting Solution
• Hi-Capacity Sheet Feeder
• 3 Insert/Sheet Tower Trays, 1 Outer Envelope Tray

• Vertical Power Stacker 

• Relay® 5000 Inserting Solution
• Hi-Capacity Sheet Feeder
• 3 Insert/Sheet Trays, 1 Outer Envelope Tray
• Bottom Address Kit (needed if you move the address line to bottom of check)

• Vertical Power Stacker

Lease pricing

60 Months $971.87 / mo. (billed quarterly)

Lease pricing

60 Months $995.07 / mo. (billed quarterly)

Current financials – Sourcewell Contract RFP 011322 / AMA 0612 9122  DPS24*03 
• Relay 5000 Inserter with Hi-Capacity Sheet Feeder and Vertical Power Stacker

• 60 Months at $792.46 per month (billed quarterly)

• Commencement Date:  January 2019 
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Pitney Bowes proprietary and confidential

Relay® 5000 Inserting Solution

October 1, 2024 Page4

• Straight paper path for reliable and consistent material feed 
allowing uninterrupted throughput.

• Improve your productivity by finishing up to 4,000 mail 
pieces per hour and up to 62,500 finished pieces per month.

• Flexibility to handle both letter-size envelopes and flats in 
the same job, without the need for manual changeover. 

• Wizard-based user interface is designed so that any user can 
run mailing jobs with ease, including animated walk-through 
videos that guide operators on exactly how to load materials.

• Meet the document integrity and security needs for your 
business including pre-determined amount of page count, 
OMR, 1D, 2D barcodes and Pitney Bowes pioneered File Base 
Processing. 

• Insert pages into a variety of envelope sizes, including #10, 
#11 or 6"  x 9.5" for letter-sized mail, and up to 10.5" x 13" 
flats for unfolded document sets.

• Interchangeable tower feeders allow you to use them for 
sheets, BREs, pre-folded pages, or other inserts.

• Optional High-Capacity Sheet Feeders have two 1000 sheet 
trays giving you continuous operation of larger mailings.

• Maximize productivity with a dedicated clear deck button 
will allow the operator to remove and material that may 
have disrupted productivity without having to open any 
access doors.

• A variety of output options that range from a space saving 
catch bin to fully automated integrated mail machine or the 
vertical or conveyor power stackers.

Key features
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Pitney Bowes proprietary and confidentialOctober 1, 2024 Page5

• Straight paper path for reliable and consistent material feed 
allowing uninterrupted throughput.

• Improve your productivity by finishing up to 4,000 mail 
pieces per hour and up to 62,500 finished pieces per month.

• Flexibility to handle both letter-size envelopes and flats in 
the same job, without the need for manual changeover.

• Wizard-based user interface is designed so that any user can 
run mailing jobs with ease, including animated walk-through 
videos that guide operators on exactly how to load materials.

• Meet the document integrity and security needs for your 
business including pre-determined amount of page count, 
OMR, 1D, 2D barcodes and Pitney Bowes pioneered File Base 
Processing.

• Insert pages into a variety of envelope sizes, including #10, 
#11 or 6"  x 9.5" for letter-sized mail, and up to 10.5" x 13" 
flats for unfolded document sets.

• Interchangeable tower feeders allow you to use them for 
sheets, BREs, pre-folded pages, or other inserts.

• Optional High-Capacity Sheet Feeders have two 1000 sheet 
trays giving you continuous operation of larger mailings.

• Maximize productivity with a dedicated clear deck button 
will allow the operator to remove and material that may 
have disrupted productivity without having to open any 
access doors.

• A variety of output options that range from a space saving 
catch bin to fully automated integrated mail machine or the 
vertical or conveyor power stackers.

Key features

Relay® 5000 Inserting Solution
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Pitney Bowes proprietary and confidential

Customer Satisfaction Guarantee

October 1, 2024 Page6

Pitney Bowes Sending Technology Solutions is committed to providing our customers with the finest products backed by the highest quality care
and service. As long as you continually maintain coverage with a Pitney Bowes Service Level Agreement for hardware and a software
maintenance agreement for software after warranty, Pitney Bowes promises to provide you the following:

Guaranteed product performance
For all new and remanufactured Pitney Bowes branded products provided by Pitney Bowes in the U.S., we guarantee
performance to our specifications for the initial term of the lease or three years if purchased. If, during that period, the 
product does not perform to our specifications, and we cannot repair it, we will replace it with a comparable product. If
during the first ninety days after installation the replacement product does not perform as specified, you will be entitled
to a refund of payments made to us for the replacement product. If the original or replacement product fails to perform
due to the use of a non-Pitney Bowes consumable supply or unapproved software/hardware modification, this guarantee
will not apply.

Guaranteed nationwide service
Our nationwide service force will respond to service and preventative maintenance requests as part of your 
maintenance agreement for hardware. If we find that we cannot return your Pitney Bowes branded equipment to a
satisfactory operating condition within a reasonable time, where appropriate, we will provide you with a loaner at no 
additional cost.

Help line support
For customers with products that are supported through our Diagnostics Center, toll-free telephone technical 
assistance is available Monday through Friday, 8:00am until 8:00pm ET exclusive of holidays.

Rate change protection
With our ability to accommodate a wide range of carriers, we are your rate data source. Also, should you select any of our
plans that include software rate protection, we guarantee that you will not be charged for unexpected rate changes within 
the scope of your plan.

Operator productivity and training excellence
For all products that we install, our skilled professionals will effectively deliver the agreed upon installation and training 
services.

Purchase Power® service
The Pitney Bowes Bank, Inc. provides postage advances to all qualified customers in good standing. You will not have to 
pay for postage in advance. You can mail now and pay later when you get your bill.

At Pitney Bowes, we are committed to maintaining long-term partnerships with our customers. If our sales and service support team has been
unable to satisfy you, I would like to hear from you. Please call my office at 800 622 2296.

We won’t be satisfied until you are satisfied.

Harris Warsaw
Senior Vice President Global Sales, Global Sending Technology Solutions
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Notice of confidentiality

© 2023 Pitney Bowes Inc. All rights reserved.

The responses provided herein are intended for discussion purposes and nothing contained herein is intended as a binding agreement, which can only 

be reached by a written agreement entered into by the parties. The information contained in this document and the solution proposed by Pitney Bowes 

(PB) is proprietary and confidential to PB. These materials can be used solely for the purpose of evaluating a possible transaction between PB and its 

prospective client. No recipient of these materials may use them for its own commercial advantage. The recipient of these materials must hold them in 

confidence and shall not distribute them, in whole or in part, to any other individual or entity in any form without the prior written consent of PB.
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Financial Overview:  Lease Options (Includes St of WV Documents)

October 1, 2024 Page3

Solution Option 1 Recommendations (Like for Like Solution)

Solution Option 2 Recommendations

• All pricing includes delivery, installation, and training

• Includes all equipment/software maintenance

• Pricing is valid until 10/31/2024  

• SendPro® MailCenter 3000 Automatic WOW Mailing Solution

• 310 LPM / 205 LPM in Weigh-on-the-Weigh® (WOW®) Mode

• 10lb Sale with Stand 

• 100 Cost Accounts with Web View
• Standard 15” Color Touch Display Screen
• Electronic Return Receipt Software for Certified Mail ($1.48 savings per return receipt) with Reference# 

Feature and Barcode Scanner
• USPS IMI Compliant
• Drop Stacker
• *Uses the same supplies as the current mail machine

• SendPro® MailCenter 3000 Automatic WOW Mailing Solution

• 270 LPM / 175 LPM in Weigh-on-the-Weigh® (WOW®) Mode

• 10lb Scale with Stand

• 100 Cost Accounts with Web View
• Standard 15” Color Touch Display Screen
• Electronic Return Receipt Software for Certified Mail ($1.48 savings per return receipt) with Reference# 

Feature and Barcode Scanner
• USPS IMI Compliant
• Drop Stacker
• *Uses the same supplies as the current mail machine

Lease pricing

60 Months $1,155.54 / mo.(billed quarterly)

Lease pricing

60 Months $988.86 / mo. (billed quarterly)

Current financials – Sourcewell Contract RFP 011322 / AMA 0612 9122 DPS24*03 
• SendPro P3000 WOW Automatic Mailing Machine

• 60 Months at $861.04 per month (I combined both contracts for total monthly amount)

• Commencement Date:  10/30/19  End of Contract:  10/29/24
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$1,008.70 

$1,578.50 

Proposed
eRR

Current RR
Costs

385
Monthly Certified volume

Current Green Card Rate

Current Labor Rate

Current Hours spent on Certified Mail, 
including retrieving signatures

385 

$4.10

$0.00

0.0

$2.62 Proposed ERR Postage Rate

$1.48 Proposed ERR Savings Per Piece

$0.00 Proposed Monthly Labor Savings

$569.80 Total Monthly Savings

Annual Savings Generated

$6,837.60

Postage Savings

$0.00

Labor Savings

$6,837.60

Total Annual Savings

Certified Mail with ERR Savings Calculator – Based on current 12 Month 
Certified Mail Volume
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SendPro® MailCenter 3000 Automatic WOW Mailing System

October 1, 2024 Page5

• Simplify all your mailing processes with an advanced mailing 
solution 

• For letter mail, the SendPro MailCenter 3000 will seal and 
print postage for mail up to 3/4” thick at up to 310 letters 
per minute.

• Weigh-on-the-Way module accurately rates mail based on 
the weight and dimensions of each envelope at speeds up to 
205 letters per minute. 

• Open or Closed-flap sealing for envelopes up to 3/4" thick 
with advanced pump-fed pad, complete with moisture 
adjustments at a job-level.

• Minimize interruptions with proven self-aligning,  reverse 
separation technology. 

• Print return addresses, envelope graphics or marketing 
messages at the same time it prints indicia  - Optional 
Feature

• Accurately weigh envelopes and packages with an integrated 
weighing options

• Save on every piece of First-Class Mail 

• Load-on-the-fly feeders help keep your mail moving, freeing 
time for other tasks.

• Complies with all current USPS® regulations including 
Intelligent Mail Indicia® (IMI)*, Dimensional Weighing® (DIM) 
and Intelligent Mail Package Barcode® (IMpb) when using 
compliant trackable label. 

Key features
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About Us

Enable
Remote
Work

Empower employees to mail 
and ship from anywhere, 
even from home.

Automate
With API
Integrations

Improve shipping operations, 
better manage cash flow, 
and reduce costs.

Deliver
Contactless
Pickup

Provide convenient safe, 
secure, and flexible options 
for parcel delivery.

Leverage
Managed
Services

Focus on your core business 
by outsourcing all or parts of 
your mailing process.

Optimize
Cashflow

Consolidated carrier 
payments, innovative 
postage funding, and flexible 
financing.

Ensure
Regulatory
Compliance

Mitigate risk and protect 
private information in 
mailing and shipping 
workflows.

Business Initiative Solutions

We offer 
businesses flexible 
payment options, postage 
and carrier funding, and 
improve access to capital.

Mailing

Shipping

Lockers & 
Receiving

Business 
Communication 
Automation

Ecommerce

Multi-carrier technology that 
helps your entire organization 
make smarter decisions on 
every parcel you send. 

Financial 
Services

Remove complexity from 
mailing with technology 
solutions to accurately 
produce and process mail.

Simplify the inbound package 
and asset experience with
custom built solutions that 
deliver safety, security and 
convenience.

Digital solutions and services 
to enhance document 
production and multichannel 
output, while automating 
critical workflows.

Fulfillment, delivery, 
cross-border and return 
solutions to make for easier 
ecommerce logistics to help 
your business grow.

Pitney Bowes is a global shipping and mailing company that provides technology, logistics, and financial services to more 

than 90 percent of the Fortune 500. Small business, retail, enterprise, and government clients around the world rely on 

Pitney Bowes to remove the complexity of sending mail and parcels.

Global reach
11,000 employees with 2,500 dedicated Global Service staff

Support over 750,000 businesses around the world including 90% of 
the Fortune 500

Local Partner
US-based with headquartered in Stamford, CT

Direct sales and service with local partner channel to support you 
everywhere you do business.

100+ Years of Experience and Innovation
Market leader in mailing and shipping

Over 3000 active patents

Trust and Expertise
Recognized by JD Power 2 years in a row

• 2020 Certified Assisted Technical Support (tele support)
• 2021 Certified Technical Support and Service (tele, field, self 

service delivery)

97% overall customer satisfaction rating

Environmental sustainability
2020 Climate Leadership Award for Excellence in Greenhouse Gas 
Management from The Center for Climate Solutions and The Climate 
Registry.

Reduced our electricity consumption by 11% in 2020

Achieve Carbon Neutrality by 2040
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Awards and Recognition

2020 Best Corporations for 
Veteran’s Business Enterprises

“We do the right thing, the right way.”
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Customer Satisfaction Guarantee

October 1, 2024 Page8

Pitney Bowes Sending Technology Solutions is committed to providing our customers with the finest products backed by the highest quality care
and service. As long as you continually maintain coverage with a Pitney Bowes Service Level Agreement for hardware and a software
maintenance agreement for software after warranty, Pitney Bowes promises to provide you the following:

Guaranteed product performance
For all new and remanufactured Pitney Bowes branded products provided by Pitney Bowes in the U.S., we guarantee
performance to our specifications for the initial term of the lease or three years if purchased. If, during that period, the 
product does not perform to our specifications, and we cannot repair it, we will replace it with a comparable product. If
during the first ninety days after installation the replacement product does not perform as specified, you will be entitled
to a refund of payments made to us for the replacement product. If the original or replacement product fails to perform
due to the use of a non-Pitney Bowes consumable supply or unapproved software/hardware modification, this guarantee
will not apply.

Guaranteed nationwide service
Our nationwide service force will respond to service and preventative maintenance requests as part of your 
maintenance agreement for hardware. If we find that we cannot return your Pitney Bowes branded equipment to a
satisfactory operating condition within a reasonable time, where appropriate, we will provide you with a loaner at no 
additional cost.

Help line support
For customers with products that are supported through our Diagnostics Center, toll-free telephone technical 
assistance is available Monday through Friday, 8:00am until 8:00pm ET exclusive of holidays.

Rate change protection
With our ability to accommodate a wide range of carriers, we are your rate data source. Also, should you select any of our
plans that include software rate protection, we guarantee that you will not be charged for unexpected rate changes within 
the scope of your plan.

Operator productivity and training excellence
For all products that we install, our skilled professionals will effectively deliver the agreed upon installation and training 
services.

Purchase Power® service
The Pitney Bowes Bank, Inc. provides postage advances to all qualified customers in good standing. You will not have to 
pay for postage in advance. You can mail now and pay later when you get your bill.

At Pitney Bowes, we are committed to maintaining long-term partnerships with our customers. If our sales and service support team has been
unable to satisfy you, I would like to hear from you. Please call my office at 800 622 2296.

We won’t be satisfied until you are satisfied.

Harris Warsaw
Senior Vice President Global Sales, Global Sending Technology Solutions
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Solicitation Number: RFP #011322 
 

CONTRACT 
 
 
This Contract is between Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 
56479 (Sourcewell) and Pitney Bowes Inc., 3001 Summer Street, Stamford, CT  06926 (Supplier). 

  
Sourcewell is a State of Minnesota local government unit and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that offers 
cooperative procurement solutions to government entities. Participation is open to eligible 
federal, state/province, and municipal governmental entities, higher education, K-12 education, 
nonprofit, tribal government, and other public entities located in the United States and Canada. 
Sourcewell issued a public solicitation for Mailing and Postage Equipment and Technology from 
which Supplier was awarded a contract.     

  
Supplier desires to contract with Sourcewell to provide equipment, products, or services to 
Sourcewell and the entities that access Sourcewell’s cooperative purchasing contracts 
(Participating Entities).  

 
1. TERM OF CONTRACT 

 
A. EFFECTIVE DATE. This Contract is effective upon the date of the final signature below.  
 
B. EXPIRATION DATE AND EXTENSION. This Contract expires February 28, 2026, unless it is 
cancelled sooner pursuant to Article 22. This Contract may be extended one additional year 
upon the request of Sourcewell and written agreement by Supplier. 
 
C. SURVIVAL OF TERMS. Notwithstanding any expiration or termination of this Contract, all 
payment obligations incurred prior to expiration or termination will survive, as will the 
following: Articles 11 through 14 survive the expiration or cancellation of this Contract. All 
other rights will cease upon expiration or termination of this Contract. 
 

2. EQUIPMENT, PRODUCTS, OR SERVICES 
 
A. EQUIPMENT, PRODUCTS, OR SERVICES. Supplier will provide the Equipment, Products, or 
Services as stated in its Proposal submitted under the Solicitation Number listed above. 
Supplier’s Equipment, Products, or Services Proposal (Proposal) is attached and incorporated 
into this Contract.    
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All Equipment and Products provided under this Contract must be new and the current model.  
Supplier may offer close-out or refurbished Equipment or Products if they are clearly indicated 
in Supplier’s product and pricing list. Unless agreed to by the Participating Entities in advance, 
Equipment or Products must be delivered as operational to the Participating Entity’s site.     
 
This Contract offers an indefinite quantity of sales, and while substantial volume is anticipated, 
sales and sales volume are not guaranteed.   
 
B. WARRANTY. Supplier warrants that all Equipment, Products, and Services furnished are free 
from liens and encumbrances, and are free from defects in design, materials, and workmanship. 
In addition, Supplier warrants the Equipment, Products, and Services are suitable for and will 
perform in accordance with the ordinary use for which they are intended. Supplier’s dealers 
and distributors must agree to assist the Participating Entity in reaching a resolution in any 
dispute over warranty terms with the manufacturer.  Any manufacturer’s warranty that extends 
beyond the expiration of the Supplier’s warranty will be passed on to the Participating Entity.   
 
C. DEALERS, DISTRIBUTORS, AND/OR RESELLERS. Upon Contract execution and throughout 
the Contract term, Supplier must provide to Sourcewell a current means to validate or 
authenticate Supplier’s authorized dealers, distributors, or resellers relative to the Equipment, 
Products, and Services offered under this Contract, which will be incorporated into this 
Contract by reference. It is the Supplier’s responsibility to ensure Sourcewell receives the most 
current information.  
 

3. PRICING 
 
All Equipment, Products, or Services under this Contract will be priced at or below the price 
stated in Supplier’s Proposal.  
 
When providing pricing quotes to Participating Entities, all pricing quoted must reflect a 
Participating Entity’s total cost of acquisition. This means that the quoted cost is for delivered 
Equipment, Products, and Services that are operational for their intended purpose, and 
includes all costs to the Participating Entity’s requested delivery location.   
 
Regardless of the payment method chosen by the Participating Entity, the total cost associated 
with any purchase option of the Equipment, Products, or Services must always be disclosed in 
the pricing quote to the applicable Participating Entity at the time of purchase.   
 
A. SHIPPING AND SHIPPING COSTS. All delivered Equipment and Products must be properly 
packaged. Damaged Equipment and Products may be rejected. If the damage is not readily 
apparent at the time of delivery, Supplier must permit the Equipment and Products to be 
returned within a reasonable time at no cost to Sourcewell or its Participating Entities. 
Participating Entities reserve the right to inspect the Equipment and Products at a reasonable 
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time after delivery where circumstances or conditions prevent effective inspection of the 
Equipment and Products at the time of delivery. In the event of the delivery of nonconforming 
Equipment and Products, the Participating Entity will notify the Supplier as soon as possible and 
the Supplier will replace nonconforming Equipment and Products with conforming Equipment 
and Products that are acceptable to the Participating Entity. 
   
Supplier must arrange for and pay for the return shipment on Equipment and Products that arrive 
in a defective or inoperable condition.  
 
Sourcewell may declare the Supplier in breach of this Contract if the Supplier intentionally 
delivers substandard or inferior Equipment or Products.  
 
B. SALES TAX. Each Participating Entity is responsible for supplying the Supplier with valid tax-
exemption certification(s). When ordering, a Participating Entity must indicate if it is a tax-
exempt entity.  
 
C. HOT LIST PRICING. At any time during this Contract, Supplier may offer a specific selection 
of Equipment, Products, or Services at discounts greater than those listed in the Contract. 
When Supplier determines it will offer Hot List Pricing, it must be submitted electronically to 
Sourcewell in a line-item format. Equipment, Products, or Services may be added or removed 
from the Hot List at any time through a Sourcewell Price and Product Change Form as defined 
in Article 4 below.   
 
Hot List program and pricing may also be used to discount and liquidate close-out and 
discontinued Equipment and Products as long as those close-out and discontinued items are 
clearly identified as such. Current ordering process and administrative fees apply. Hot List 
Pricing must be published and made available to all Participating Entities. 
 

4. PRODUCT AND PRICING CHANGE REQUESTS 
 

Supplier may request Equipment, Product, or Service changes, additions, or deletions at any 
time. All requests must be made in writing by submitting a signed Sourcewell Price and Product 
Change Request Form to the assigned Sourcewell Supplier Development Administrator. This 
approved form is available from the assigned Sourcewell Supplier Development Administrator. 
At a minimum, the request must:  
 

 Identify the applicable Sourcewell contract number; 
 Clearly specify the requested change; 
 Provide sufficient detail to justify the requested change; 
 Individually list all Equipment, Products, or Services affected by the requested change, 

along with the requested change (e.g., addition, deletion, price change); and 
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 Include a complete restatement of pricing documentation in Microsoft Excel with the 
effective date of the modified pricing, or product addition or deletion. The new pricing 
restatement must include all Equipment, Products, and Services offered, even for those 
items where pricing remains unchanged. 

 
A fully executed Sourcewell Price and Product Change Request Form will become an 
amendment to this Contract and will be incorporated by reference.  

 
5. PARTICIPATION, CONTRACT ACCESS, AND PARTICIPATING ENTITY REQUIREMENTS 

  
A. PARTICIPATION. Sourcewell’s cooperative contracts are available and open to public and 
nonprofit entities across the United States and Canada; such as federal, state/province, 
municipal, K-12 and higher education, tribal government, and other public entities.   
 
The benefits of this Contract should be available to all Participating Entities that can legally 
access the Equipment, Products, or Services under this Contract. A Participating Entity’s 
authority to access this Contract is determined through its cooperative purchasing, interlocal, 
or joint powers laws. Any entity accessing benefits of this Contract will be considered a Service 
Member of Sourcewell during such time of access. Supplier understands that a Participating 
Entity’s use of this Contract is at the Participating Entity’s sole convenience and Participating 
Entities reserve the right to obtain like Equipment, Products, or Services from any other source. 
 
Supplier is responsible for familiarizing its sales and service forces with Sourcewell contract use 
eligibility requirements and documentation and will encourage potential participating entities 
to join Sourcewell.  Sourcewell reserves the right to add and remove Participating Entities to its 
roster during the term of this Contract.   
 
B. PUBLIC FACILITIES. Supplier’s employees may be required to perform work at government-
owned facilities, including schools. Supplier’s employees and agents must conduct themselves 
in a professional manner while on the premises, and in accordance with Participating Entity 
policies and procedures, and all applicable laws.   
 

6. PARTICIPATING ENTITY USE AND PURCHASING 
 
A. ORDERS AND PAYMENT. To access the contracted Equipment, Products, or Services under 
this Contract, a Participating Entity must clearly indicate to Supplier that it intends to access this 
Contract; however, order flow and procedure will be developed jointly between Sourcewell and 
Supplier. Typically, a Participating Entity will issue an order directly to Supplier or its authorized 
subsidiary, distributor, dealer, or reseller. If a Participating Entity issues a purchase order, it 
may use its own forms, but the purchase order should clearly note the applicable Sourcewell 
contract number. All Participating Entity orders under this Contract must be issued prior to 
expiration or cancellation of this Contract; however, Supplier performance, Participating Entity 
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payment obligations, and any applicable warranty periods or other Supplier or Participating 
Entity obligations may extend beyond the term of this Contract. In addition, any lease entered 
into by Supplier or Supplier’s subsidiary and a Participating Entity under this Contract will 
continue for the applicable lease term identified in the lease agreement, subject to the terms 
and conditions of the applicable lease. 
 
Supplier’s acceptable forms of payment are included in its attached Proposal.  Participating 
Entities will be solely responsible for payment and Sourcewell will have no liability for any 
unpaid invoice of any Participating Entity.   
 
B. ADDITIONAL TERMS AND CONDITIONS/PARTICIPATING ADDENDUM. Additional terms and 
conditions to a purchase order, or other required transaction documentation, may be 
negotiated between a Participating Entity and Supplier, such as job or industry-specific 
requirements, legal requirements (e.g., affirmative action or immigration status requirements), 
or specific local policy requirements. Some Participating Entities may require the use of a 
Participating Addendum; the terms of which may be negotiated directly between the 
Participating Entity and the Supplier.  Supplier may require the use of Supplier’s applicable 
standard transaction documents, such as lease, rental, subscription, license, and service level 
agreements. Any negotiated additional terms and conditions must never be less favorable to 
the Participating Entity than what is contained in this Contract. 
 
C. SPECIALIZED SERVICE REQUIREMENTS. In the event that the Participating Entity requires 
service or specialized performance requirements not addressed in this Contract (such as e-
commerce specifications, specialized delivery requirements, or other specifications and 
requirements), the Participating Entity and the Supplier may enter into a separate, standalone 
agreement, apart from this Contract. Sourcewell, including its agents and employees, will not 
be made a party to a claim for breach of such agreement.   
 
D. TERMINATION OF ORDERS. Participating Entities may terminate an order, in whole or 
in part, immediately upon notice to Supplier in the event of any of the following:   
 

1. The Participating Entity fails to receive funding or appropriation from its governing body 
at levels sufficient to pay for the equipment, products, or services to be purchased, 
provided that such termination will be effective as of the last day of the fiscal period for 
which funds have been appropriated. All charges and obligations under an applicable Lease 
incurred through the end of the fiscal period for which funds have been appropriated will 
remain due and owing, including the return of the Equipment at the Participating Entity’s 
expense; or 
2. Federal, state, or provincial laws or regulations prohibit the purchase or change the 
Participating Entity’s requirements. 

 
E. GOVERNING LAW AND VENUE. The governing law and venue for any action related to a 
Participating Entity’s order will be determined by the Participating Entity making the purchase.   
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7. CUSTOMER SERVICE 

 
A. PRIMARY ACCOUNT REPRESENTATIVE. Supplier will assign an Account Representative to 
Sourcewell for this Contract and must provide prompt notice to Sourcewell if that person is 
changed. The Account Representative will be responsible for: 
  

 Maintenance and management of this Contract; 
 Timely response to all Sourcewell and Participating Entity inquiries; and 
 Business reviews to Sourcewell and Participating Entities, if applicable. 

 
B. BUSINESS REVIEWS. Supplier must perform a minimum of one business review with 
Sourcewell per contract year. The business review will cover sales to Participating Entities, 
pricing and contract terms, administrative fees, sales data reports, supply issues, customer 
issues, and any other necessary information.  
 

8. REPORT ON CONTRACT SALES ACTIVITY AND ADMINISTRATIVE FEE PAYMENT 
 
A. CONTRACT SALES ACTIVITY REPORT. Each calendar quarter, Supplier must provide a 
contract sales activity report (Report) to the Sourcewell Supplier Development Administrator 
assigned to this Contract. Reports are due no later than 45 days after the end of each calendar 
quarter. A Report must be provided regardless of the number or amount of sales during that 
quarter (i.e., if there are no sales, Supplier must submit a report indicating no sales were 
made).  
 
The Report must contain the following fields: 
 

 Participating Entity Name (e.g., City of Staples Highway Department); 
 Participating Entity Physical Street Address; 
 Participating Entity City; 
 Participating Entity State/Province; 
 Participating Entity Zip/Postal Code; 
 Participating Entity Contact Name; 
 Participating Entity Contact Email Address; 
 Participating Entity Contact Telephone Number; 
 Sourcewell Assigned Entity/Participating Entity Number; 
 Item Purchased Description; 
 Item Purchased Price;  
 Sourcewell Administrative Fee Applied; and 
 Date Purchase was invoiced/sale was recognized as revenue by Supplier. 
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B. ADMINISTRATIVE FEE. In consideration for the support and services provided by Sourcewell, 
the Supplier will pay an administrative fee to Sourcewell on all Equipment, Products, and 
Services provided to Participating Entities. The Administrative Fee must be included in, and not 
added to, the pricing. Supplier may not charge Participating Entities more than the contracted 
price to offset the Administrative Fee. 
 
The Supplier will submit payment to Sourcewell for the percentage of administrative fee stated 
in the Proposal multiplied by the total sales of all Equipment, Products, and Services purchased 
by Participating Entities under this Contract during each calendar quarter. Payments should 
note the Supplier’s name and Sourcewell-assigned contract number in the memo; and must be 
mailed to the address above “Attn: Accounts Receivable” or remitted electronically to 
Sourcewell’s banking institution per Sourcewell’s Finance department instructions. Payments 
must be received no later than 45 calendar days after the end of each calendar quarter. 

 
Supplier agrees to cooperate with Sourcewell in auditing transactions under this Contract to 
ensure that the administrative fee is paid on all items purchased under this Contract. 

 
In the event the Supplier is delinquent in any undisputed administrative fees, Sourcewell 
reserves the right to cancel this Contract and reject any proposal submitted by the Supplier in 
any subsequent solicitation. In the event this Contract is cancelled by either party prior to the 
Contract’s expiration date, the administrative fee payment will be due no more than 30 days 
from the cancellation date.  
 

9. AUTHORIZED REPRESENTATIVE 
 
Sourcewell's Authorized Representative is its Chief Procurement Officer.   

 
Supplier’s Authorized Representative is the person named in the Supplier’s Proposal. If 
Supplier’s Authorized Representative changes at any time during this Contract, Supplier must 
promptly notify Sourcewell in writing. 

 
10. AUDIT, ASSIGNMENT, AMENDMENTS, WAIVER, AND CONTRACT COMPLETE 

 
A. AUDIT. Pursuant to Minnesota Statutes Section 16C.05, subdivision 5, the books, records, 
documents, and accounting procedures and practices relevant to this Agreement are subject to 
examination by Sourcewell or the Minnesota State Auditor for a minimum of six years from the 
end of this Contract. This clause extends to Participating Entities as it relates to business 
conducted by that Participating Entity under this Contract. 
 
B. ASSIGNMENT. Neither party may assign or otherwise transfer its rights or obligations under 
this Contract without the prior written consent of the other party and a fully executed 
assignment agreement. Such consent will not be unreasonably withheld. Any prohibited 
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assignment will be invalid. Sourcewell acknowledges that Supplier will provide leasing through 
Supplier’s subsidiary identified in the Proposal and consents to such leasing transactions.   
 
C. AMENDMENTS. Any amendment to this Contract must be in writing and will not be effective 
until it has been duly executed by the parties.   
 
D. WAIVER. Failure by either party to take action or assert any right under this Contract will 
not be deemed a waiver of such right in the event of the continuation or repetition of the 
circumstances giving rise to such right. Any such waiver must be in writing and signed by the 
parties. 
 
E. CONTRACT COMPLETE. This Contract represents the complete agreement between the 
parties. No other understanding regarding this Contract, whether written or oral, may be used 
to bind either party.For any conflict between the attached Proposal and the terms set out in 
Articles 1-22 of this Contract, the terms of Articles 1-22 will govern. 
 
F. RELATIONSHIP OF THE PARTIES. The relationship of the parties is one of independent 
contractors, each free to exercise judgment and discretion with regard to the conduct of their 
respective businesses. This Contract does not create a partnership, joint venture, or any other 
relationship such as master-servant, or principal-agent.  
 

11. INDEMNITY AND HOLD HARMLESS 
  

Supplier must indemnify, defend, save, and hold Sourcewell and its Participating Entities, 
including their agents and employees, harmless from any claims or causes of action, including 
attorneys’ fees incurred by Sourcewell or its Participating Entities, arising out of any negligent 
act or omission, or willful misconduct, in the performance of this Contract by the Supplier or its 
agents or employees; this indemnification includes injury or death to person(s) or property 
alleged to have been caused by some defect in the Equipment, Products, or Services under this 
Contract to the extent the Equipment, Product, or Service has been used according to its 
specifications. Neither party will be liable to the other for incidental or consequential damages 
under this Contract. Sourcewell’s responsibility will be governed by the State of Minnesota’s 
Tort Liability Act (Minnesota Statutes Chapter 466) and other applicable law. 

 
12. GOVERNMENT DATA PRACTICES 

 
Supplier and Sourcewell must comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes Chapter 13, as it applies to all data provided by or provided to Sourcewell 
under this Contract and as it applies to all data created, collected, received, stored, used, 
maintained, or disseminated by the Supplier under this Contract.  
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13. INTELLECTUAL PROPERTY, PUBLICITY, MARKETING, AND ENDORSEMENT 
 

A. INTELLECTUAL PROPERTY 
1. Grant of License. During the term of this Contract: 

a. Sourcewell grants to Supplier a royalty-free, worldwide, non-exclusive right and 
license to use thetrademark(s) provided to Supplier by Sourcewell in advertising and 
promotional materials for the purpose of marketing Sourcewell’s relationship with 
Supplier. 
b. Supplier grants to Sourcewell a royalty-free, worldwide, non-exclusive right and 
license to use Supplier’s trademarks in advertising and promotional materials for the 
purpose of marketing Supplier’s relationship with Sourcewell. 

2. Limited Right of Sublicense. The right and license granted herein includes a limited right 
of each party to grant sublicenses to their respective subsidiaries, distributors, dealers, 
resellers, marketing representatives, and agents (collectively “Permitted Sublicensees”) in 
advertising and promotional materials for the purpose of marketing the Parties’ relationship 
to Participating Entities. Any sublicense granted will be subject to the terms and conditions 
of this Article. Each party will be responsible for any breach of this Article by any of their 
respective sublicensees.  
3. Use; Quality Control.  

a. Neither party may alter the other party’s trademarks from the form provided 
and must comply with removal requests as to specific uses of its trademarks or 
logos.   
b. Each party agrees to use, and to cause its Permitted Sublicensees to use, the 
other party’s trademarks only in good faith and in a dignified manner consistent with 
such party’s use of the trademarks. Upon written notice to the breaching party, the 
breaching party has 30 days of the date of the written notice to cure the breach or 
the license will be terminated.  

4. As applicable, Supplier agrees to indemnify and hold harmless Sourcewell and its 
Participating Entities against any and all suits, claims, judgments, and costs instituted or 
recovered against Sourcewell or Participating Entities by any person on account of the use 
of any Equipment or Products by Sourcewell or its Participating Entities supplied by Supplier 
in violation of applicable patent or copyright laws. 
5. Termination. Upon the termination of this Contract for any reason, each party, including 
Permitted Sublicensees, will have 30 days to remove all Trademarks from signage, websites, 
and the like bearing the other party’s name or logo (excepting Sourcewell’s pre-printed 
catalog of suppliers which may be used until the next printing).  Supplier must return all 
marketing and promotional materials, including signage, provided by Sourcewell, or dispose 
of it according to Sourcewell’s written directions. 

 
B. PUBLICITY. Any publicity regarding the subject matter of this Contract must not be released 
without prior written approval from the Authorized Representatives. Publicity includes notices, 
informational pamphlets, press releases, research, reports, signs, and similar public notices 
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prepared by or for the Supplier individually or jointly with others, or any subcontractors, with 
respect to the program, publications, or services provided resulting from this Contract. 
 
C. MARKETING. Any direct advertising, marketing, or offers with Participating Entities must be 
approved by Sourcewell. Send all approval requests to the Sourcewell Supplier Development 
Administrator assigned to this Contract.   
 
D. ENDORSEMENT. The Supplier must not claim that Sourcewell endorses its Equipment, 
Products, or Services. 

 
14. GOVERNING LAW, JURISDICTION, AND VENUE 

 
The substantive and procedural laws of the State of Minnesota will govern this Contract. Venue 
for all legal proceedings arising out of this Contract, or its breach, must be in the appropriate 
state court in Todd County, Minnesota or federal court in Fergus Falls, Minnesota.  
 

15. FORCE MAJEURE 
 
Except for payments of sums due, neither party to this Contract will be held responsible for 
delay or default caused by acts of God or other conditions that are beyond that party’s 
reasonable control. A party defaulting under this provision must provide the other party 
prompt written notice of the default. 
 

16. SEVERABILITY 
 
If any provision of this Contract is found by a court of competent jurisdiction to be illegal, 
unenforceable, or void then both parties will be relieved from all obligations arising from that 
provision. If the remainder of this Contract is capable of being performed, it will not be affected 
by such determination or finding and must be fully performed. 
 

17. PERFORMANCE, DEFAULT, AND REMEDIES 
 
A. PERFORMANCE. During the term of this Contract, the parties will monitor performance and 
address unresolved contract issues as follows:  
 

1. Notification. The parties must promptly notify each other of any known dispute and 
work in good faith to resolve such dispute within a reasonable period of time. If necessary, 
Sourcewell and the Supplier will jointly develop a short briefing document that describes 
the issue(s), relevant impact, and positions of both parties.  
2. Escalation. If parties are unable to resolve the issue in a timely manner, as specified 
above, either Sourcewell or Supplier may escalate the resolution of the issue to a higher 
level of management. The Supplier will have 30 calendar days to cure an outstanding issue.  
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3. Performance while Dispute is Pending. Notwithstanding the existence of a dispute, the 
Supplier must continue without delay to carry out all of its responsibilities under the 
Contract that are not affected by the dispute. If the Supplier fails to continue without delay 
to perform its responsibilities under the Contract, in the accomplishment of all undisputed 
work, the Supplier will bear any additional costs incurred by Sourcewell and/or its 
Participating Entities as a result of such failure to proceed. 

 
B. DEFAULT AND REMEDIES. Either of the following constitutes cause to declare this Contract, 
or any Participating Entity order under this Contract, in default:   

 
1. Nonperformance of contractual requirements, or  
2. A material breach of any term or condition of this Contract.   

 
The party claiming default must provide written notice of the default, with 30 calendar days to 
cure the default. Time allowed for cure will not diminish or eliminate any liability for liquidated 
or other damages. If the default remains after the opportunity for cure, the non-defaulting 
party may: 
 

 Exercise any remedy provided by law or equity, or 
 Terminate the Contract or any portion thereof, including any orders issued against the 

Contract. 
 

18. INSURANCE 
  
A. REQUIREMENTS. At its own expense, Supplier must maintain insurance policy(ies) in effect 
at all times during the performance of this Contract with insurance company(ies) licensed or 
authorized to do business in the State of Minnesota having an “AM BEST” rating of A- or better, 
with coverage and limits of insurance not less than the following:  

 
1. Workers’ Compensation and Employer’s Liability.  
Workers’ Compensation: As required by any applicable law or regulation.  
Employer's Liability Insurance: must be provided in amounts not less than listed below: 

Minimum limits: 
$500,000 each accident for bodily injury by accident 
$500,000 policy limit for bodily injury by disease 
$500,000 each employee for bodily injury by disease 

  
2. Commercial General Liability Insurance. Supplier will maintain insurance covering its 
operations, with coverage on an occurrence basis, and must be subject to terms no less 
broad than the Insurance Services Office (“ISO”) Commercial General Liability Form 
CG0001 (2001 or newer edition), or equivalent. At a minimum, coverage must include 
liability arising from premises, operations, bodily injury and property damage, products-
completed operations including construction defect, contractual liability, blanket 
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contractual liability, and personal injury and advertising injury. All required limits, terms 
and conditions of coverage must be maintained during the term of this Contract. 

 Minimum Limits:  
$1,000,000 each occurrence Bodily Injury and Property Damage 
$1,000,000 Personal and Advertising Injury 
$2,000,000 aggregate for Products-Completed operations  
$2,000,000 general aggregate 

 
3. Commercial Automobile Liability Insurance. During the term of this Contract, 
Supplier will maintain insurance covering all owned, hired, and non-owned automobiles 
in limits of liability not less than indicated below. The coverage must be subject to terms 
no less broad than ISO Business Auto Coverage Form CA 0001 (2010 edition or newer), 
or equivalent. 

 Minimum Limits: 
$1,000,000 each accident, combined single limit 

 
4. Umbrella Insurance. During the term of this Contract, Supplier will maintain 
umbrella coverage over Employer’s Liability, Commercial General Liability, and 
Commercial Automobile. 

 Minimum Limits: 
$2,000,000  

 
5. Professional/Technical, Errors and Omissions, and/or Miscellaneous Professional 
Liability. During the term of this Contract, Supplier will maintain coverage for all claims 
the Supplier may become legally obligated to pay resulting from any actual or alleged 
negligent act, error, or omission related to Supplier’s professional services required 
under this Contract.  

 Minimum Limits:  
$2,000,000 per claim or event 
$2,000,000 – annual aggregate 

 
6. Network Security and Privacy Liability Insurance. During the term of this Contract, 
Supplier will maintain coverage for network security and privacy liability. The coverage 
may be endorsed on another form of liability coverage or written on a standalone 
policy. The insurance must cover claims which may arise from failure of Supplier’s 
security resulting in, but not limited to, computer attacks, unauthorized access, 
disclosure of not public data – including but not limited to, confidential or private 
information, transmission of a computer virus, or denial of service.  

 Minimum limits:  
$2,000,000 per claim 
$2,000,000 annual aggregate 
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Failure of Supplier to maintain the required insurance will constitute a material breach entitling 
Sourcewell to immediately terminate this Contract for default.  
 
B. CERTIFICATES OF INSURANCE. Prior to commencing under this Contract, Supplier must 
furnish to Sourcewell a certificate of insurance, as evidence of the insurance required under this 
Contract.  Renewal certificates must be mailed to Sourcewell, 202 12th Street Northeast, P.O. 
Box 219, Staples, MN 56479 or sent to the Sourcewell Supplier Development Administrator 
assigned to this Contract. The certificates must be signed by a person authorized by the 
insurer(s) to bind coverage on their behalf. 
 
Failure to request certificates of insurance by Sourcewell, or failure of Supplier to provide 
certificates of insurance, in no way limits or relieves Supplier of its duties and responsibilities in 
this Contract. 
 
C. ADDITIONAL INSURED ENDORSEMENT AND PRIMARY AND NON-CONTRIBUTORY 
INSURANCE CLAUSE. Supplier agrees to list Sourcewell and its Participating Entities, including 
their officers, agents, and employees, as an additional insured under the Supplier’s commercial 
general liability insurance policy with respect to liability arising out of activities, “operations,” or 
“work” performed by or on behalf of Supplier, and products and completed operations of 
Supplier. The policy provision(s) or endorsement(s) must further provide that coverage is 
primary and not excess over or contributory with any other valid, applicable, and collectible 
insurance or self-insurance in force for the additional insureds.   
 
D. WAIVER OF SUBROGATION. Supplier waives and must require (by endorsement or 
otherwise) all its insurers to waive subrogation rights against Sourcewell and other additional 
insureds for losses paid under the insurance policies required by this Contract or other 
insurance applicable to the Supplier or its subcontractors. The waiver must apply to all 
deductibles and/or self-insured retentions applicable to the required or any other insurance 
maintained by the Supplier or its subcontractors. Where permitted by law, Supplier must 
require similar written express waivers of subrogation and insurance clauses from each of its 
subcontractors.   
 
E. UMBRELLA/EXCESS LIABILITY/SELF-INSURED RETENTION. The limits required by this 
Contract can be met by either providing a primary policy or in combination with 
umbrella/excess liability policy(ies), or self-insured retention. 
 

19. COMPLIANCE 
 
A. LAWS AND REGULATIONS. All Equipment, Products, or Services provided under this 
Contract must comply fully with applicable federal laws and regulations, and with the laws in 
the states and provinces in which the Equipment, Products, or Services are sold.  
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B. LICENSES. Supplier must maintain a valid and current status on all required federal, 
state/provincial, and local licenses, bonds, and permits required for the operation of the 
business that the Supplier conducts with Sourcewell and Participating Entities. 

 
20. BANKRUPTCY, DEBARMENT, OR SUSPENSION CERTIFICATION 

 
Supplier certifies and warrants that it is not in bankruptcy or that it has previously disclosed in 
writing certain information to Sourcewell related to bankruptcy actions. If at any time during 
this Contract Supplier declares bankruptcy, Supplier must immediately notify Sourcewell in 
writing. 
 
Supplier certifies and warrants that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from programs 
operated by the State of Minnesota; the United States federal government or the Canadian 
government, as applicable; or any Participating Entity. Supplier certifies and warrants that 
neither it nor its principals have been convicted of a criminal offense related to the subject 
matter of this Contract. Supplier further warrants that it will provide immediate written notice 
to Sourcewell if this certification changes at any time. 
 

21. PROVISIONS FOR NON-UNITED STATES FEDERAL ENTITY PROCUREMENTS UNDER 
UNITED STATES FEDERAL AWARDS OR OTHER AWARDS 

 
Participating Entities that use United States federal grant or FEMA funds to purchase goods or 
services from this Contract may be subject to additional requirements including the 
procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards, 2 C.F.R. § 200. Participating Entities may have additional 
requirements based on specific funding source terms or conditions. Within this Article, all 
references to “federal” should be interpreted to mean the United States federal government. 
The following list only applies when a Participating Entity accesses Supplier’s Equipment, 
Products, or Services with United States federal funds. 
 
A. EQUAL EMPLOYMENT OPPORTUNITY. Except as otherwise provided under 41 C.F.R. § 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 C.F.R. § 60-
1.3 must include the equal opportunity clause provided under 41 C.F.R. §60-1.4(b), in 
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 
12935, 3 C.F.R. §, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending 
Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 C.F.R. § 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” The equal opportunity clause is incorporated 
herein by reference. 
 
B. DAVIS-BACON ACT, AS AMENDED (40 U.S.C. § 3141-3148). When required by federal 
program legislation, all prime construction contracts in excess of $2,000 awarded by non-
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federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. § 
3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 C.F.R. § 5, 
“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-federal entity must report all suspected or reported violations to 
the federal awarding agency. The contracts must also include a provision for compliance with 
the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor 
regulations (29 C.F.R. § 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-federal entity must report 
all suspected or reported violations to the federal awarding agency. Supplier must be in 
compliance with all applicable Davis-Bacon Act provisions. 
 
C. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C. § 3701-3708). 
Intentionally Omitted. 
 
D. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. Intentionally Omitted. 
 
E. CLEAN AIR ACT (42 U.S.C. § 7401-7671Q.) AND THE FEDERAL WATER POLLUTION CONTROL 
ACT (33 U.S.C. § 1251-1387). Contracts and subgrants of amounts in excess of $150,000 require 
the non-federal award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. § 7401- 7671q) and the Federal Water Pollution 
Control Act as amended (33 U.S.C. § 1251- 1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 
Supplier certifies that during the term of this Contract will comply with applicable requirements 
as referenced above. 
 
F. DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689). A contract award 
(see 2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions 
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. 
§180 that implement Executive Orders 12549 (3 C.F.R. § 1986 Comp., p. 189) and 12689 (3 
C.F.R. § 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names 
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. Supplier 
certifies that neither it nor its principals are presently debarred, suspended, proposed for 
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debarment, declared ineligible, or voluntarily excluded from participation by any federal 
department or agency. 
 
G. BYRD ANTI-LOBBYING AMENDMENT, AS AMENDED (31 U.S.C. § 1352). Suppliers must file 
any required certifications. Suppliers must not have used federal appropriated funds to pay any 
person or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any federal contract, grant, or any other award 
covered by 31 U.S.C. § 1352. Suppliers must disclose any lobbying with non-federal funds that 
takes place in connection with obtaining any federal award. Such disclosures are forwarded 
from tier to tier up to the non-federal award. Suppliers must file all certifications and 
disclosures required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 
U.S.C. § 1352). 
 
H. RECORD RETENTION REQUIREMENTS. To the extent applicable, Supplier must comply with 
the record retention requirements detailed in 2 C.F.R. § 200.333. The Supplier further certifies 
that it will retain all records as required by 2 C.F.R. § 200.333 for a period of 3 years after 
grantees or subgrantees submit final expenditure reports or quarterly or annual financial 
reports, as applicable, and all other pending matters are closed. 
 
I. ENERGY POLICY AND CONSERVATION ACT COMPLIANCE. To the extent applicable, Supplier 
must comply with the mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act. 
 
J. BUY AMERICAN PROVISIONS COMPLIANCE. Supplier agrees to assess Buy American Act 
compliance on an individual transaction basis if applicable and advise the Participating Entity of 
the outcome of such assessment prior to entering into the transaction. 
 
K. ACCESS TO RECORDS (2 C.F.R. § 200.336). Supplier agrees that duly authorized 
representatives of a federal agency must have access to any books, documents, papers and 
records of Supplier that are directly pertinent to Supplier’s discharge of its obligations under 
this Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The 
right also includes timely and reasonable access to Supplier’s personnel for the purpose of 
interview and discussion relating to such documents. 
 
L. PROCUREMENT OF RECOVERED MATERIALS (2 C.F.R. § 200.322). A non-federal entity that is 
a state agency or agency of a political subdivision of a state and its contractors must comply 
with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
and Recovery Act. The requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. § 247 that contain the 
highest percentage of recovered materials practicable, consistent with maintaining a 
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
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value of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring 
solid waste management services in a manner that maximizes energy and resource recovery; 
and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines.  
 
M. FEDERAL SEAL(S), LOGOS, AND FLAGS. The Supplier not use the seal(s), logos, crests, or 
reproductions of flags or likenesses of Federal agency officials without specific pre-approval.  
 
N. NO OBLIGATION BY FEDERAL GOVERNMENT. The U.S. federal government is not a party to 
this Contract or any purchase by an Participating Entity and is not subject to any obligations or 
liabilities to the Participating Entity, Supplier, or any other party pertaining to any matter 
resulting from the Contract or any purchase by an authorized user.  
 
O. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS. The 
Contractor acknowledges that 31 U.S.C. 38 (Administrative Remedies for False Claims and 
Statements) applies to the Supplier’s actions pertaining to this Contract or any purchase by a 
Participating Entity.  
 
P. FEDERAL DEBT. The Supplier certifies that it is non-delinquent in its repayment of any 
federal debt.  Examples of relevant debt include delinquent payroll and other taxes, audit 
disallowance, and benefit overpayments.  
 
Q. CONFLICTS OF INTEREST. The Supplier must notify the U.S. Office of General Services, 
Sourcewell, and Participating Entity as soon as possible if this Contract or any aspect related to 
the anticipated work under this Contract raises an actual or potential conflict of interest (as 
described in 2 C.F.R. Part 200).  The Supplier must explain the actual or potential conflict in 
writing in sufficient detail so that the U.S. Office of General Services, Sourcewell, and 
Participating Entity are able to assess the actual or potential conflict; and provide any additional 
information as necessary or requested.  
 
R. U.S. EXECUTIVE ORDER 13224. The Supplier, and its subcontractors, must comply with U.S. 
Executive Order 13224 and U.S. Laws that prohibit transactions with and provision of resources 
and support to individuals and organizations associated with terrorism. 
 
S. PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE SERVICES OR 
EQUIPMENT. To the extent applicable, Supplier certifies that during the term of this Contract it 
will comply with applicable requirements of 2 C.F.R. § 200.216. 
 
T. DOMESTIC PREFERENCES FOR PROCUREMENTS. To the extent applicable, Supplier certifies 
that during the term of this Contract will comply with applicable requirements of 2 C.F.R. § 
200.322. 
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22. CANCELLATION 
 

Sourcewell or Supplier may cancel this Contract at any time, with or without cause, upon 60 
days’ written notice to the other party. However, Sourcewell may cancel this Contract 
immediately upon discovery of a material defect in any certification made in Supplier’s 
Proposal.  Cancellation of this Contract does not relieve either party of financial, product, or 
service obligations incurred or accrued prior to cancellation. 
 
 

Sourcewell       Pitney Bowes Inc. 
 
 

By: __________________________ By: __________________________ 
Jeremy Schwartz Bill Walter 

Title: Chief Procurement Officer Title: Vice President Government and GPO 
 
Date: ________________________ 

 
Date: ________________________ 

 
 
 
Approved:  
 
 

 

By: __________________________  
Chad Coauette  

Title: Executive Director/CEO  
 
Date: ________________________ 
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Table 148: Depth and 8readth of Offered Equipment Products and Services

Indicate below if the listed types or classes of equipment, products, and services are offered within your proposal. Provide additional
comments in the text box provided, as necessary.

Line Item Cate or or T pe Offered Comments
73 Solutions for the receiving, handling, preparation,

packaging, tracking, and shipping of mail and
parcels, including equipment, technology, hardware,
software, supplies, and accessories

Yes
No

Pitney Bowes is offering our full
product line in these categories *

74 Purpose-built mailroom furniture, furnishings,
security or storage systems, and equipment, with
related supplies and accessories

Yes
No

Pitney Bowes offers purpose-built
furniture and storage systems for use
with our equipment.

*

75 Postage systems of all types and postal cost-
optimization solutions

Yes
No

Pitney Bowes is offering our full
product line in these categories

76 Services related to the offering of the solutions
described in Sections 1. a. - c. above, including
installation, maintenance, repair, training,
integration, support, and customization

Yes
No

Pitney Bowes is offering all Services
related to the solutions described in
section one a.-c. *

Table 15: Industry Specific Questions

Line
Item Question Response

77 Describe the ability to integrate the
solutions you offer with other mailroom
technologies, if any.

Pitney Bowes numerous avenues and mean to integrate to other technologies.
From the most basic file transfer in .xls to much more robust API's we offer both
the opportunities and trained IT personnel to meet the needs of members. Our
recent acquisition of CrescoData provides integration to over 85 commerce channels
through a single API, and enables mapping and automating of product, stock and
order data between platforms. Whether the  information  transfer  is  simple  or
complex for our Enterprise Shipping and Locker solutions, Pitney Bowes is able to
help our clients.

*

78 Describe your ability to customize your
proposed solutions to unique customer
requirements.

Pitney Bowes has thousands of SKUs which allows us to configure a solution that is
tailored to the clients needs. From small non-profit office to city government to the
largest education or state enterprise shipping application a  solution  can  be
configured to meet the need. Not only numerous options within a subcategory can
be configured but as we are offering the breadth of our products on this contract,
solutions from multiple categories con be configured to meet the various process
and workflow improvement needs within a member entity.

Exceptions to Terms, Conditions, or Specifications Form

Only those Proposer Exceptions to Terms, Conditions or Specifications that have been accepted by Sourcewell have been 
incorporated into the contract text.

Documents

Ensure our submission document(s) conforms to the following :

1. Documents in PDF format are preferred. Documents in Word, Excel, or compatible formats may also be provided.

2. Documents should NOT have a security password, as Sourcewell may not be able to open the file. It is your sole responsibility to
ensure that the uploaded document s are not either defective, corrupted or blank and that the documents can be opened and viewed
by Sourcewell.

3. Sourcewell may reject any response where any document s cannot be opened and viewed by Sourcewell.

4. If you need to upload more than one 1 document for a single item, you should combine the documents into one zipped file. If the
zipped file contains more than one 1 document, ensure each document is named, in relation to the submission format item responding
to. For example, if responding to the Marketing Plan category save the document as "Marketing Plan."

Pricing - Attachment 14 - Sourcewell Price Book January 2022.pdf - Wednesday January 12, 2022 07:57:00
Financial Strength and Stability - Attachment 15 - Pitney Bowes Inc - 2020 Form 10-K.pdf - Wednesday January 12, 2022 08:05:58
Marketing Plan/Samples - Attachment 10 - Pitney Bowes Marketing Plan - Sourcewell.pdf - Wednesday January 12, 2022 08:32:40
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Bid Number: RFP 011322 Vendor Name: Pitney Bowes Inc.  

WMBE/MBE/SBE or Related Certificates optional  
Warranty Information - Attachment 8 - SendTech US Sales-Lease Internet Terms-OCTOBER 2021.pdf - Wednesday January 12, 
2022 08:25:07 
Standard Transaction Document Samples - Standard Transaction Documents - Samples.zip - Wednesday January 12, 2022 
10:09:33 
Upload Additional Document - Pitney Bowes Offer Letter and Attachments.zip - Wednesday January 12, 2022 11:31:23 
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Bid Number: RFP 011322 Vendor Name: Pitney Bowes Inc.
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Bid Number: RFP 011322 Vendor Name: Pitney Bowes Inc.
Page | 98 of 



Resolution No. 24-036

Introduced in Council: Adopted by Council:

October 21, 2024                         
                               

Introduced by: Referred to:

Joseph Jenkins Finance  
                                           

1 Resolution No. 24-036 - Authorizing the Mayor or City Manager to renew its contract with 
2 InterVision Systems, LLC, for a three-year term in the annual amount of $79,365.00 and the 
3 total amount of $238,095.00, to continue providing the City’s email security gateway, where 
4 the purchase was determined through a competitive bidding process. 
5
6 Be it Resolved by the Council of the City of Charleston, West Virginia:
7
8 That the Mayor or City Manager is authorized to renew its contract with InterVision Systems, 
9 LLC, for a three-year term in the annual amount of $79,365.00 and the total amount of 

10 $238,095.00, to continue providing the City’s email security gateway, where the purchase was 
11 determined through a competitive bidding process.
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General Info

Total:

$238,095.00

Number

2024-41 Barracuda Email
Protection Premium Plus

Deadline

10/09/2024 10:00 AM EDT

Vendor

InterVision

Submitted

10/08/2024 03:53 PM EDT

Signed by

Zachary Vasko Account Holder
Zachary Vasko

Opened

10/09/2024 03:33 PM EDT By
jamie.bowles@cityofcharleston.org

Description

Summary:
The City of Charleston IS Department is seeking bids for the purchase of a Barracuda
Maintenance ESG Solution. The following should be an outline of service components
and installation requirements.

Allows zero unit prices and labor

Yes

Allows negative unit prices and labor

Yes

ATTACHMENT LIST

2024-41 Barracuda Email Protection Premium Plus .pdf (111 KB)

INFORMATION FOR BIDDERS 2024-41.docx (17.5 KB)

Terms and Conditions.pdf (149 KB)

Local Vendor Purchasing Affidavit - City of Charleston.pdf (137 KB)
OPTIONAL

COC Purchasing Affidavit.pdf (60.2 KB)

ADDENDUM ACKNOWLEDGMENT

Click "+" to add addenda. If no addendum, type "N/A."

Addendum Number: *

N/A

Page 1 of 6 10/09/2024
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Date of Acknowledgment: *

N/A

EXCEPTIONS AND DEVIATIONS

Optional: Vendor is not required to complete.

Bidder shall fully describe every variance, exception and/or deviation. Please include with your bid form. Additional sheets may be
used if required.

Enter exceptions and deviations below: *

No bid

BID AND PROPOSAL FORM (1 OF 3)

Zachary Vasko

required

✓ I acknowledge that I have read the solicitation carefully and agree to its terms.

*

BID AND PROPOSAL FORM (2 OF 3)

$238,095.00

DescriptionDescription QuantityQuantity Unit PriceUnit Price Total BidTotal Bid ExtensionExtension

Alternates are not included in bid total.

Barracuda Email Protection Premium Plus ( 3- year license) 1.00 $238,095.00 238095 $238,095.00

Total:Total: $238,095.00$238,095.00

BID AND PROPOSAL FORM (3 OF 3)

Page 2 of 6 10/09/2024
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✓Local Vendor Preference: - - By checking this box and signing below, I hereby certify and attest I have read the
Local Vendor Preference statement found on the "Information for Bidders" document attached to this solicitation.

*

✓Business & Occupation Tax: - - By checking this box and signing below, I hereby certify and attest I have read
the Business & Occupation Tax statement found on the "Information for Bidders" document attached to this
solicitation.

*

✓Equal Employment Opportunities: - - I acknowledge and agree that, in the performance of any City contract, the
vendor will not discriminate against any employee or applicant for employment because of race, color, religion,
age, sex, sexual orientation, gender identity, disability, or national origin.

*

Authorized Bidder’s Signature: *

Zachary Vasko

Title: *

Account Manager

Date: *

10/8/2024

Company Name: *

InterVision

Address: *

1801 Bayberry Ct Suite 302, Richmond, VA 23226-3771

Telephone Number: *

(757) 374-5071

Fax Number:

Email Address: *

zvasko@intervision.com

LIST OF STOCKHOLDERS

Provide a list of all stockholders by name and address owning 5% or more of the bidder’s current stock must be submitted with the
bid. In the case of partnerships or sole proprietorships, those receiving a 5% or more share of the company’s net profit must be

Page 3 of 6 10/09/2024
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listed.

If attaching PDF copy of List of Stockholders, type "Attached" in the fields below.

Click "+" to add Stockholders. If none, type "N/A."

Stockholder Name: *

N/A

Stockholder Address: *

N/A

VENDOR PROTESTS

In the event that any vendor desires to protest City’s selection, such vendor (hereinafter “Protestor”) shall submit its protest in
writing, which must be received by City within seven (7) calendar days of after City Council approves of the award. Provided that
the City Manager reserves the right to extend the time for submission of the protest if he determines it is reasonable under the
circumstances.

The written protest must be submitted to the City Manager’s Office, Attention: Ben Mishoe 501 Virginia Street East, Room
101; Charleston, WV 25301.

Only vendors who have submitted a timely and responsive proposal may protest City’s selection. No protest may be filed if the
RFP is withdrawn or if all proposals received in response to the RFP are rejected.

Protests shall include the following information:

1. The Protestor’s name, address, telephone number, and fax number;
2. The solicitation number;
3. A detailed statement of the legal and/ or factual grounds for the protest;
4. Copies of all relevant and supporting documentation, if necessary; and
5. A statement as to the form of resolution or relief sought.

FAILURE TO SUBMIT THIS INFORMATION SHALL BE GROUNDS FOR REJECTION OF THE PROTEST.

The City Manager may refuse to review any protests when the matter involved is the subject of litigation before a court of
competent jurisdiction; if the merits have previously been decided by a court of competent jurisdiction; or if it has been decided by
the City Manager in a previous protest.

At the time of submitting the written protest, Protestor shall submit a certified check in the amount of one thousand dollars
($1,000.00) or bond equal to five percent (5%) of the price of the selected proposal, whichever is greater. In the event the
proposal being protested is for contracted services, an estimated average of the contract value will be determined in order to
calculate the five percent (5%) bond value. This bonding requirement is designed to protect against frivolous claims and
unnecessary expenditures of public funds and to allow City to offset any and all costs, fees, expenses or damages of any kind
whatsoever incurred by City as the result of an unsuccessful protest.

In the event the protest is unsuccessful, the certified check or bond will be used by City to recoup any and all costs, fees,
expenses, or damages of any kind whatsoever incurred by City and related in any way to the unsuccessful protest. Costs, fees,
expenses, and damages shall include, but shall not be limited to, increased costs of labor, materials or services resulting from any
delay, professional fees, including, but not limited to, attorney fees, and all costs, fees or expenses of any kind whatsoever related
in any way to the unsuccessful protest. By signing this document, Protestor waives the right to receive any money retained by City

Page 4 of 6 10/09/2024

Page | 103 of 



as set forth herein. If there are any funds remaining after City has recouped amounts as permitted herein, the remaining funds will
be returned to Protestor. In the event Protestor is successful, the full amount of the certified check or bond will be returned to
Protestor.

Upon receipt of a timely written protest, City shall provide notice of the protest to vendor selected as the successful bidder
(hereinafter “Selected Vendor”) and provide Selected Vendor with a copy of the written protest and any documents related thereto.
Selected Vendor will have two (2) business days to file a written response to the protest. A hearing may be held within five
(5) business days of the date of receipt of the written response to the protest by Selected Vendor; provided that, City may, in
its sole discretion, set the date of the hearing beyond the five (5) day time period specified herein if deemed necessary or
convenient to do so by City. If a hearing is held, both Protestor and Selected Vendor will have an opportunity to appear and
present evidence and testimony in support of their positions. The hearing will be held before the City Manager or his designee.
The department head of the department seeking the RFP and the City Attorney shall be in attendance.

A decision will be made by City within five (5) business days of the hearing. Upon a decision having been made, both Protestor
and Selected Vendor will be notified in writing of City’s decision.

In the event City’s selection is reversed, City will reevaluate all proposals which were originally and timely submitted, in
accordance with state and city laws and regulations. During the reevaluation, issues addressed during the protest proceedings may
be considered.

Once a written protest is filed, no work will be performed by Selected Vendor until such time as City has rendered a final decision
on the protest; provided that, if City, in its sole discretion, determines time is of the essence regarding receipt of the goods or
completion of the services to be performed, City may permit Selected Vendor to proceed pursuant to its proposal and any
Agreement with City, until/unless the protest is successful.

By submitting a proposal, each vendor agrees that the procedure outlined herein is the exclusive remedy available to
challenge/protest the award of a contract to a successful bidder. The decision of the city manager is final and is not
appealable. Each vendor further agrees that, in the event any qualified vendor fails to submit a written protest and
certified check or bond within the time period specified, that vendor thereby forever waives its right to any further claim,
action, or remedy, including, but not limited to, the right to bring an action before any administrative agency or any court
of competent jurisdiction.

Vendor Signature: *

Zachary Vasko

Date: *

10/8/2024

Required Document List

NameName Omission TermsOmission Terms SubmittedSubmitted
FileFile

Cashier's Check, Certified Check, or Paper Bid
Bond
Please upload a copy of Bidder's Cashier's
Check, Certified Check, or Paper Bid Bond.
Original, wet-ink document must be received
within [XX] days of bid opening.

I am verifying my bid bond electroncally.

I am not
enclosing this
document
because the
omission terms
have been
met.

4 Required Documents4 Required Documents

Page 5 of 6 10/09/2024

Page | 104 of 



NameName Omission TermsOmission Terms SubmittedSubmitted
FileFile

List of Stockholders
Please upload a copy of Bidder's List of
Stockholders.

I have no Stockholders or have provided my List
of Stockholders in the fillable fields above.

I am not
enclosing this
document
because the
omission terms
have been
met.

Drug-Free Workplace Conformance Affidavit
Please upload a signed and notarized copy of
Bidder's Drug-Free Workplace Conformance
Affidavit.

Drug Testing
Policy - IV
Employee
Handbood.docx

Additional Upload Space
Upload additional documents.

I do not need to upload additional documents.

City of
Charleston
PremPlus
Proposal.csv

4 Required Documents4 Required Documents
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SHIP TO:

City of Charleston 

501 Virginia St E

Charleston, WV 25301

PART NUMBER DESCRIPTION SERIAL NUMBER START DATE END DATE QTY PRICE EXTENDED PRICE

BEO001a Barracuda Cloud Account 2590887 10/31/2024 10/30/2025 1 $0.00 $0.00 

EP-PremPlus-Usr-1M Email Protection, Premium Plus, per User, 1 Month New Subscription 2590887 10/31/2024 10/30/2025 650 $122.10 #REF!

SUBTOTAL $79,365.00

BEO001a Barracuda Cloud Account 2590887 10/31/2025 10/30/2026 1 $0.00 $0.00

EP-PremPlus-Usr-1M Email Protection, Premium Plus, per User, 1 Month New Subscription 2590887 10/31/2025 10/30/2026 650 $122.10 $79,365.00

SUBTOTAL $79,365.00

BEO001a Barracuda Cloud Account 2590887 10/31/2026 10/30/2027 1 $0.00 $0.00

EP-PremPlus-Usr-1M Email Protection, Premium Plus, per User, 1 Month New Subscription 2590887 10/31/2026 10/30/2027 650 $122.10 $79,365.00

SUBTOTAL $79,365.00

TOTAL $238,095.00

QUOTE ACCEPTANCE:

NAME:

TITLE:

DATE:

CUSTOMER'S SIGNATURE 
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Name:

Email:

BILL TO: SHIP TO: QUOTE #:

City of Charleston City of Charleston
501 Virginia St E 501 Virginia St E DATE

Charleston, West Virginia, 25301-2194 Charleston, West Virginia, 25301-2194
EXP DATE

ATTN: Accounts Payable ATTN:  Adam Cottrell SHIP VIA:
Phone: Phone: 304-348-8048 ext 145 TERMS:
Email: Email: adam.cottrell@cityofcharleston.org

1 M Barracuda BEO001a Barracuda Cloud Account 2590887 10/31/2024 10/30/2027 $0.00 $0.00

2 M Barracuda EP-PremPlus-Usr-1M
Email Protection, Premium Plus, per User, 1 Month New 

Subscription
2590887 10/31/2024 10/30/2027 $366.30 $238,095.00

 SUBTOTAL  $             238,095.00 

SHIPPING

SALES TAX

GRAND TOTAL

NOTE:

QUOTE ACCEPTANCE:

NAME:

TITLE:

DATE:

CUSTOMER'S SIGNATURE:

**Barracuda Support Renewal 3YR**

E-DELIVERY

Zac Vasko

PART NUMBER DESCRIPTION

1

650

EXTENDED PRICEPRICE

DC090424_09

MFG

September 4, 2024

October 3, 2024

SERIAL NUMBER START DATE END DATE QTY

SALES QUOTE

NET 30

NO. C

zvasko@ingrammicro.com

1801 Bayberry Court, Suite 302
Richmond, VA 23226

THIS QUOTATION IS LIMITED TO THE TERMS AND CONDITIONS CONTAINED ON THE FACE AND AT http://www.intervision.com/tc, WHICH ARE HEREBY INCORPORATED BY THIS REFERENCE. ANY 
ADDITIONAL OR DIFFERENT TERMS PROPOSED BY CUSTOMER IN ANY PURCHASE ORDER OR OTHER DOCUMENT ARE DEEMED TO BE MATERIAL ALTERATIONS AND NOTICE OF OBJECTION TO 
THEM IS HEREBY GIVEN. ANY SUCH PROPOSED TERMS SHALL BE VOID. THE TERMS HEREIN SHALL CONSTITUTE THE COMPLETE AND EXCLUSIVE STATEMENT OF THE TERMS AND CONDITIONS OF 
THE CONTRACT BETWEEN THE PARTIES. NEITHER INTERVISIONS ACKNOWLEDGEMENT OF A PURCHASE ORDER NOR INTERVISIONS FAILURE TO OBJECT TO CONFLICTING, DIFFERENT, OR 

Form Revision 4.0
Intervision Proprietary and Confidential.

 All rights reserved Page 1
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Resolution No. 24-037

Introduced in Council: Adopted by Council:

October 21, 2024                      
                               

Introduced by: Referred to:

Joseph Jenkins                    Finance Committee  
                                           

1 Resolution No. 24-037 - Authorizing settlement of a pending claim against the City by Keith 
2 George related to a September 12, 2024, incident where a City driven truck backed up and 
3 collided with the claimant’s parked vehicle and the City driven vehicle was found to be at fault, 
4 as contained in Claim #024283, as recommended by the City Solicitor. 
5
6 Now, therefore, be it Resolved by the Council of the City of Charleston, West Virginia:
7
8 That the City Council hereby authorizes and approves the settlement of a pending claim against 
9 the City by Keith George, as contained in Claim #024283, in an amount not to exceed the City’s 

10 property insurance deductible of $50,000.00, where the total final amount of the settlement 
11 will be determined by a third-party neutral appraiser, as recommended by the City Solicitor. 
12 The City Council authorizes the City Solicitor and City Manager to take all necessary steps to 
13 finalize resolution of the claim and directs the City Solicitor to notify City Council of the final 
14 settlement amount following resolution of the claim.
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Bill No. 8045

Introduced in Council: Adopted by Council:  

October 7, 2024

Introduced by: Referred to:
Municipal Planning Commission

Michael Ferrell Planning, Streets and Traffic and
Finance Committee

1 Bill No. 8045 - A Bill closing, abandoning and discontinuing as a public right of way, a 
2 10 foot wide by 280 foot long public right of way located between Lots 11, 12, 13, 14, 
3 15, 16, 17, 18, and 19, Block 13, J. Brisben Walker Addition, situated in Charleston 
4 West District, Kanawha County, West Virginia.
5
6 Be it Ordained by the Council of the City of Charleston, West Virginia:     
7     

8 1. The 10 foot wide by 280 foot long public right of way located between Lots 11, 
9 12, 13, 14, 15, 16, 17, 18, and 19, Block 13, J. Brisben Walker Addition, situate in 

10 Charleston West District, Kanawha County, West Virginia, as shown on that certain map 
11 entitled “TOPOGRAPHIC DESIGN SURVEY SHOWING GOODWILL INDUSTRIES OF 
12 KANAWHA VALLEY, INC” prepared by Mark C. Shamblin, WV Professional Land 
13 Surveyor No. 827, dated February 19, 2024, revised July 31, 2024 and attached hereto 
14 as Exhibit A. The alley is more particular described as follows:

15 Beginning at a point at the intersection of the Westerly side of Virginia Street 
16 West and the Northerly side of a 10’ wide alley, said point also being the 
17 Southeastern corner to Goodwill Industries of Kanawha Valley, Inc., (Deed Book 
18 2616 at page 211), from which a 3/4” iron pipe found bent bears S89°52’38”W at 
19 0.40’ and another 3/4” iron pipe found on the Westerly side of Virginia Street 
20 West bears N29°30’00”W at 430.00’, thence with the Westerly side of Virginia 
21 Street West for the following course:

22 S29°30’00”E 10.00’ to a point at the intersection of the Westerly side of said 
23 Virginia Street Weast and the Southerly side of the 10’ wide alley, thence leaving 
24 said Virginia Street West and the Southerly side of the 10’ wide alley for the 
25 following course: 

26 S60°30’00”W 280.00’ to a point at the intersection of the Southerly side of said 
27 alley and the Easterly side of Monongalia Street, thence with the Easterly side of 
28 Monongalia Street for the following course:

29 N29°30’00”W 10.00’ to a point at the intersection of the Easterly side of said 
30 Monongalia Street and the Northerly side of the 10’ wide alley, thence leaving 
31 said Monongalia Street and with the Northerly side of the 10’ wide alley;
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32 N60°30’00”E 280.00’ to the place of beginning, containing 2,800 square feet, 
33 more or less, more fully described on a plat prepared by Chapman Technical 
34 Group, hereto attached and made a part of this description.

35 2. The City of Charleston hereby reserves a 10 foot utility easement for the purpose 
36 of construction, maintenance, repair, and removal of the drop inlets, manholes, and 
37 storm line. No person shall construct improvements or take any other actions which 
38 would interfere, or alter the present surface profile or contour of the subject easement 
39 without written permission of the City Engineer.

40 3. The Mayor of the City of Charleston be, and is hereby authorized and directed to 
41 execute, acknowledge and deliver a proper deed conveying to Goodwill Industries of 
42 Kanawha Valley, Inc., and their successors in office, all rights, title and interest in and to 
43 said real property as described in Section 1 above, for the consideration of Thirteen 
44 Thousand dollars and no cents ($13,000.00).

45 4. All prior ordinances, or parts of ordinances, inconsistent with this ordinance are 
46 hereby repealed to the extent of such inconsistency. 

Page | 110 of 



Page | 111 of 



Page | 112 of 



Page | 113 of 


	I. DISCUSSION:
	a. Approval of Previous Minutes 10-7-2024
	10-7-2024 Finance Minutes


	II. RESOLUTIONS:
	a. Resolution No. 24-029 – Authorizing the Mayor or C
	Res. No. 24-029 - CPD Handheld Radios
	for 24-029 - Itemized Bid Amount

	b. Resolution No. 24-030 - Authorizing the Finance Di
	Res. No. 24-030 - Fund 083 Other Federal Grants Fund

	c. Resolution No. 24-031 - Authorizing the Mayor or C
	Res. No. 24-031 - CPD Turnout Gear
	for 24-031 - CFD Turnout Gear 10-15-2024 (Council)

	d. Resolution No. 24-032 - Authorizing the Mayor or C
	Res. No. 24-032 - CFD EMT Equipment
	for 24-032 - CFD capital EMS Equipment 10-11-2024 (Council)

	e. Resolution No. 24-033 - Authorizing the Mayor or C
	Res. No. 24-033 - CFD Thrasher Phase 2 Fire Stations
	for 24-033 - 240910_CFS Phase II-Thrasher Proposal

	f. Resolution No. 24-034 - Authorizing the Mayor or C
	Res. No. 24-034 - Development Services Build Out

	g. Resolution No. 24-035 - Authorizing the Mayor or C
	Res. No. 24-035 - Pitney Bowes Mailing Machines
	for 24-035 - IS Mail Machine and Inserter Lease Renewal 10-11-2024 (Council) - Copy

	h. Resolution No. 24-036 - Authorizing the Mayor or C
	Res. No. 24-036 - Cloud Based Barracuda Email Protection
	for 24-036 - InterVision Bid
	for 24-036 - Barracuda ESG renewal 3yr breakdown
	for 24-036 - CityofCharleston_09-04-24_BarracudaRenewal-3Yr (2)

	i. Resolution No. 24-037 - Authorizing settlement of 
	Res. No. 24-037 - 2024-10-17 settlement resolution Keith George


	III. BILLS:
	a. Bill No. 8045 - A Bill closing, abandoning and dis
	Bill No. 8045 - 
	for Bill No. 8045 Committee Report
	for Bill No. 8045 Appraisal - Goodwill
	For Bill No. 8045 Survey - Goodwill


	IV. THE AGENDA WAS AMENDED ON 10-17-2024

	Date: 10/02/2024
	I request permission to purchase the following materials and/or supplies: I request to renew our lease with 
	I request permission to purchase the following materials and/or supplies_1: Pitney Bowes for our mail inserter machine and an updated postage machine with certified mailing capabilities. 
	Purchase justification: 
	Purchase justification_1: Our lease for both of our mail machines is up and we need to renew our lease and update the equipment.
	Purchase justification_2: The postage machine is outdated and being discontinued. The mail inserter needs a bottom address kit to be able to print checks with the
	Purchase justification_3: address on the bottom of our checks when our Eden system transitions to the new Tyler software. 
	If approved, the total purchase price will be: $119,035.80 for 60 months
	The price is less than the $25,000 permitted for purchases without advertising for bids and needing: Off
	The proposed vendor is a sole source provider for the materials/supplies requested (Skip to ITEM: Off


