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AGENDA 

FINANCE COMMITTEE MEETING 
Monday, July 15, 2024 

6:30 PM 
AV ROOM #308, CITY HALL, CHARLESTON, WV  

AVAILIABLE TO VIEW VIA LIVESTREAM AT https://charlestonwv.civicclerk.com/web/home.aspx 
 

  I. DISCUSSION: 
      
  a. Approval of Previous Minutes 7-1-2024 
      
  II. RESOLUTIONS: 
      

  
a. Resolution No. 990-24 – Authorizing the Mayor or City Manager to purchase an annual 

renewal of the Charleston Police Department’s record management software from Tritech 
Software Systems. 

      

  b. Resolution No. 991-24 - Authorizing the Mayor or City Manager to purchase two 2024 Ford 
F-550 trucks from Stephens Auto Group for the Charleston Street Department. 

      

  
c. Resolution No. 992-24 - Authorizing the Mayor or City Manager to purchase one 2024 Ford 

F-250 from Midstate Automotive for the Charleston General Services Department at a total 
cost of $69,855.00 pursuant to a competitive bid process. 

      

  
d. Resolution No. 993-24 - Authorizing the Mayor or City Manager to enter into a contract with 

McClanahan Construction Company, LLC for the 2024 Concrete Sidewalk & Accessible Ramp 
repairs. 

      

  e. Resolution No. 994-24 - Authorizing approval of Amendment No. 1 of the FY 2024-2025 
General Fund Budget. 

      
 
 

*Meetings may be recorded and broadcast via internet https://charlestonwv.civicclerk.com 
 

CITY OF CHARLESTON
West Virginia

Council Member – 12th WARD
Joseph Jenkins        
839 Gordon Drive
Charleston, West Virginia 25303
304-575-9202
joseph.jenkins@cityofcharleston.org

                 Finance Committee, Chair 
    Parking Committee, Chair

      Ordinance and Rules Committee

Page | 1 of 

https://charlestonwv.civicclerk.com/web/home.aspx


1

MINUTES
FINANCE COMMITTEE MEETING

6:30 P.M., JULY 1, 2024
AV ROOM #308, CITY HALL

Joseph Jenkins, Chair, called the meeting of the Charleston City Council Committee on Finance to 
order at 6:30 p.m., June 17, 2024.

A silent roll was taken by the Clerk and a quorum was established. The following committee 
members were present:
Joseph Jenkins, Chair 
Brent Burton, Vice Chair
Becky Ceperley
Mary Beth Hoover
Larry Moore 
Chad Robinson 
Shawn Taylor

Absent:

Other Councilmembers present:

Emmett Pepper
Chelsea Steelhammer
Frank Annie
Bruce King
Bobby Haas
Joe Solomon

I. DISCUSSION: 

a. Approval of Previous Minutes - Councilmember Burton asked for unanimous consent  
to dispense with the reading of the minutes for the June 17, 2024 meeting and that they be 
approved as distributed. There were no objections, and the minutes were approved.
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II. RESOLUTIONS: 

a. Resolution No. 985-24 – Receiving the Work Plan Summary of the City Center Business 
Improvement District, approving the proposed budget of the City Center Business 
Improvement District for the 2024-2025 fiscal year, and maintaining the same levying 
rate of annual fees for the City Center Business Improvement District on each private 
for-profit property owner within the District.  

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Work Plan Summary of the City Center Business Improvement District is 
received; that the proposed budget of the City Center Business Improvement District for 
the 2024-2025 fiscal year, as attached as Exhibit A hereto, is approved; and that, and the 
rate of annual fees for the City Center Business Improvement District on each private 
for-profit property owner within the District remains levied at the equation of (total 
land lot size square footage x .075) + (total building square footage x .03325).  

City Manager Ben Mishoe added that the resolution is for the proposed budget that the BID 
District is required to submit to Council every year. The levy rates are the same as last year. 

Councilmember Jenkins confirmed that the number of profit businesses stayed the same.

Councilmember Burton moved to approve the Resolution. With members present recorded 
thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No. 
985-24 approved.

Page | 3 of 



3

b. Resolution No. 986-24 – Authorizing the Mayor or City Manager to purchase computers 
and monitors from HP in the total amount of $62,580 for the City of Charleston, the 
Charleston Coliseum and Convention Center, and Metropolitan Drug Enforcement 
Network Team (“MDENT”) as part of the regularly budgeted computer replacement 
cycle, and pursuant to a competitively sourced statewide contract. 

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to purchase computers and monitors 
from HP in the total amount of $62,580 for the City of Charleston, the Charleston 
Coliseum and Convention Center and Metropolitan Drug Enforcement Network Team 
(“MDENT”) pursuant to a competitively sourced statewide contract. 

Mishoe added that the purchase will be for computers, laptops and monitors for use 
throughout the City. The City will be using a statewide contract for competitive prices. 

Councilmember Burton moved to approve the Resolution. With members present recorded 
thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No. 
986-24 approved.
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c. Resolution No. 987-24 – Authorizing the Mayor or City Manager to enter into a three-
year contract with Segra for internet services at various City offices and buildings in the 
amount of $7,785.00 per month pursuant to a competitively sourced statewide 
contract.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to enter into a three-year contract with 
Segra for internet services at various City offices and buildings in the amount of 
$7,785.00 per month pursuant to a competitively sourced statewide contract.

Mishoe added that the City will be switching internet services, although they will be retaining 
Frontier for some smaller services. As a result of IS Director Adam Cotrell’s investigation, the 
City will be saving approximately $9,000 a month. 

Councilmember Burton moved to approve the Resolution. With members present recorded 
thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No. 
987-24 approved.
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d. Bill No. 8036 – A BILL to amend and reenact Section 2-713 of the Municipal Code of the 
City of Charleston, as amended, by removing provisions regarding surplus funds in order 
to be consistent with state law.

Now, therefore, be it ordained by the Council of the City of Charleston:

That Section 2-713 of the Municipal Code of the City of Charleston, as amended, is 
hereby amended and reenacted to read as follows:

Sec. 2-713. Creation of fund; rate and manner of fees.

(a) There is hereby created a special revenue fund within the city treasury to be 
known as the City Center BID Fund, along with any subaccounts deemed necessary by 
the district board. 

(b) The City Center Business Improvement District FY2021 BID Work Plan and 
Budget sets the rate of annual fees for the City Center BID on each private for-profit 
property owner at the equation of (total land lot size square footage x .075) + (total 
building square footage x .03325). The maximum rate of any annual fees that may be 
imposed upon a single commercial property in the City Center BID, as calculated by the 
aforementioned formula, will be $25,000.00 annually. It is anticipated that cumulative 
revenue from the initial annual fee will be $100,000.00. The City Center BID Board 
provided the assessed amounts for FY2021 to the city in December 2021. For each 
subsequent year, the City Center BID Board shall provide to the city collector the 
assessed amounts no later than May 15. Pursuant to W. Va. Code § 8-13A-12, city 
council may levy the assessments by ordinance upon receipt of the proposal from the 
City Center BID Board. City council shall levy the rates for each fiscal year after the City 
Center BID Board provides the assessments. 

(1) Pursuant to W. Va. Code § 8-13A-12(a), the levy amount shall be "only to the 
extent necessary to fund the budget proposed by the district board" and "[a]ny surplus 
in the fund in a fiscal year shall be applied to reduce the amount of service fees required 
for the next fiscal year." 

(2) As used in this section, the term "surplus" shall mean the amount by which 
the service fees collected in a full fiscal year exceed the budgeted amount of anticipated 
service fee revenue used to fund the ongoing operations and services of the City Center 
BID District. The term "surplus" shall not include, and the calculation of any surplus shall 
not take into consideration, any gifts, grants, or other appropriations that are 
designated for specific projects or purposes that are separate from the general ongoing 
operations and services of the City Center BID District. 

(c) Any person who desires to challenge the City Center BID Board assessment 
shall file a petition for reassessment with the city collector within 30 days of receiving 
notice of the assessment. The petition shall state the reasons the person is seeking the 
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reassessment. After the filing of a petition, the city collector shall set the petition for an 
administrative hearing and give the board an opportunity to respond in writing in 
advance of the hearing. The petitioner and the board may represent themselves or be 
represented by counsel at the administrative hearing. The city collector, or a hearing 
examiner designated by the city collector, shall conduct an informal and impartial 
administrative hearing and make a prompt decision on the petition for reassessment 
after hearing all of the evidence and argument. An appeal of the city collector's decision 
may be taken by the petitioner or the board to the Circuit Court of Kanawha County 
within 30 days of the city collector's decision. 

(d) The fees assessed by the City Center BID upon the property owners shall be 
collected through the City of Charleston's City Collector on a biannual (twice per year) 
basis. The collection efforts from the city collector shall clearly state it is assessing fees 
for the City Center BID. All funds collected from the fees shall be placed in the City 
Center BID Fund created by this section. The City Center BID Fund may also receive 
other voluntary contributions. 

(e) Notwithstanding any provision of this Code to the contrary, any expenditure 
authorized by the City Center BID Board from the City Center BID Fund up to 
$100,000.00 is exempt from the purchasing rules of the City of Charleston. Any 
individual expenditure in excess of $100,000.00 by the City Center BID Board shall 
require City Council approval prior to authorization. The City Center BID Board shall 
generally submit requests for purchase orders to the city manager's office in advance of 
any purchase being made, which the city manager will approve as long as the vendor is 
in good standing with the city collector's office and there are no other legal issues with 
payment.

(f) The city collector shall have plenary power and authority to promulgate any 
rules necessary to carry out the assessment, hearing, and collection provisions of this 
article. The city collector shall work in conjunction with the City Center BID Board to 
develop such rules. 

Mishoe added that State Law recently modified the ability for Business Improvement Districts 
to carry surplus over from year to year. 

Councilmember Burton moved to approve the Bill. With members present recorded thereon as 
voting unanimously in the affirmative, Chairperson Jenkins declared Bill No. 8036 approved.

Councilmember Burton motioned to adjourn the meeting. 
Meeting adjourned.
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Resolution No. 990-24

Introduced in Council: Adopted by Council:

July 15, 2024                       
                                   

Introduced by: Referred to:

Joseph Jenkins     Finance
                                            

1 Resolution No. 990-24 - Authorizing the Mayor or City Manager to purchase an annual renewal
2 of the Charleston Police Department’s record management software from Tritech Software
3 Systems for $80,370.73.
4
5 Be it Resolved by the Council of the City of Charleston, West Virginia:
6
7 That the Mayor or City Manager is hereby authorized to purchase an annual renewal of the
8 Charleston Police Department’s record management software from Tritech Software Systems
9 for $80,370.73.
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Resolution No. 991-24

Introduced in Council: Adopted by Council:

July 15, 2024                       
                                   

Introduced by: Referred to:

Joseph Jenkins     Finance
                                            

1 Resolution No. 991-24-24 – Authorizing the Mayor or City Manager to purchase two model year 
2 2024 Ford F-550 trucks from Stephens Auto Group, for the Charleston Street Department, at a 
3 total cost of $194,886.00 pursuant to a competitive bid process.
4
5 Be it Resolved by the Council of the City of Charleston, West Virginia:
6
7 That the Mayor or City Manager is authorized to purchase two model year 2024 Ford F-550 
8 trucks from Stephens Auto Group, for the Charleston Street Department, at a total of 
9 $194,886.00 pursuant to a competitive bid process.
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Business Opened at Bid Total

One Nation 6/27/2024 $289,900.00
Midstate Automotive 6/27/2024 $207,769.00
Worldwide 6/27/2024 $279,504.00
Stephens  Auto Group 6/27/2024 $194,886.00

2024-31 F550 Regular Cab 4X4 

Page | 18 of 



Resolution No. 992-24

Introduced in Council: Adopted by Council:

July 15, 2024                       
                                   

Introduced by: Referred to:

Joseph Jenkins     Finance
                                            

1 Resolution No. 992-24 – Authorizing the Mayor or City Manager to purchase one model year 
2 2024 Ford F-250 utility bed crew cab truck from Midstate Automotive, for the Charleston 
3 General Services Department at a total cost of $69,855.00 pursuant to a competitive bid 
4 process.
5
6 Be it Resolved by the Council of the City of Charleston, West Virginia:
7
8 That the Mayor or City Manager is authorized to purchase one model year 2024 Ford F-250 
9 utility bed crew cab truck from Midstate Automotive, for the Charleston General Services at a 

10 total of $69,855.00 pursuant to a competitive bid process.
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Business Opened at Bid Total

One Nation 6/27/2024 $79,494.00
Midstate Automotive 6/27/2024 $69,855.00
Stephens  Auto Group 6/27/2024 $70,365.00

2024-30 F250 Utility Bed Crew Cab 
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Resolution No. 993-24

Introduced in Council: Adopted by Council:

July 15, 2024                       
                                   

Introduced by: Referred to:

Joseph Jenkins     Finance
                                            

1 Resolution No. 993-24 – Authorizing the Mayor or City Manager to enter into a contract with 
2 McClanahan Construction Company, LLC, in an amount not to exceed of $1,042,000.00 for the 
3 2024 Concrete Sidewalk & Accessible Ramp repairs where the contract price was determined 
4 through a competitive bidding process.
5
6 Be it Resolved by the Council of the City of Charleston, West Virginia:
7
8 That the Mayor or City Manager is authorized to enter into a contract with McClanahan 
9 Construction Company, LLC, in an amount not to exceed of $1,042,000.00 for the 2024 

10 Concrete Sidewalk & Accessible Ramp repairs where the contract price was determined 
11 through a competitive bidding process.
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2024-29 SIDEWALK & ACCESSIBLE RAMP REPAIR

Item Unit Quantity Price Extension Price Extension Price Extension

BID AND PROPOSAL FORM (2 OF 3)

tem 3.01 – Concrete Ramp and Sidewalk SF 26,600.00 $30.00 $798,000.00 $31.00 $824,600.00 $29.00 $771,400.00

Item 3.02 - Curb and Gutter LF 250.00 $45.00 $11,250.00 $95.00 $23,750.00 $85.00 $21,250.00

Item 3.03 - Integral Curb LF 3,300.00 $30.00 $99,000.00 $45.00 $148,500.00 $75.00 $247,500.00

Item 3.04 - Plain Curb LF 700.00 $35.00 $24,500.00 $45.00 $31,500.00 $60.00 $42,000.00

Item 3.05 - Detectable Warning Surfaces EA 190.00 $250.00 $47,500.00 $260.00 $49,400.00 $200.00 $38,000.00

Item 3.06 – Curb Inlet Adjustment EA 15.00 $250.00 $3,750.00 $1,000.00 $15,000.00 $750.00 $11,250.00

Item 3.07 - Asphalt Replacement TON 10.00 $400.00 $4,000.00 $250.00 $2,500.00 $500.00 $5,000.00

Item 3.08 – Traffic Control LS 1.00 $44,000.00 $44,000.00 $25,000.00 $25,000.00 $30,000.00 $30,000.00

Item 3.09 – Allowances Item 3.09 – Allowances LS 1.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00 $10,000.00

3 Items Totals $1,042,000.00 $1,130,250.00 $1,176,400.00

Local Vendor Preference Totals ($5,000) $1,037,000.00 ($5,000) $1,171,000.00DOES NOT QUALIFY

MCCLANAHAN L&T SQP
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Resolution No. 994-24

Introduced in Council: Adopted by Council:

July 15, 2024                                              
                               

Introduced by: Referred to:

Joseph Jenkins Finance  
                                           

1 Resolution No. 994-24 - Authorizing approval of Amendment No. 1 of the FY 2024-2025 General 
2 Fund Budget as indicated on the attached list of accounts.  
3
4 Be it Resolved by the Council of the City of Charleston, West Virginia:
5
6 That Amendment No. 1 of the FY 2024-2025 General Fund Budget as indicated on the attached 
7 list of accounts is approved.   
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General Fund FY 2024-2025 Budget Amendment No. 01 - July 15, 2024

Revenues and Fund Balances

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

001 295 0 Fund Balance Non-Spendable Fund Balance -                216,657        216,657        

001 305 01 0000 Revenue Business & Occupation Tax 50,365,000   (216,657)       50,148,343   

Net Increase/(Decrease) to Revenues -                

Expenditures

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

-                

Net Increase/(Decrease) to Expenditures -                

Description:

Revenues and Fund Balances

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

001 296 0 Fund Balance Restricted Fund Balance - Debt Service -                345,913        345,913        

001 305 01 0000 Revenue Business & Occupation Tax 50,148,343   (345,913)       49,802,430   

Net Increase/(Decrease) to Revenues -                

Expenditures

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

-                

Net Increase/(Decrease) to Expenditures -                

Description:

Revenues and Fund Balances

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

001 298 0 Fund Balance Assigned Fund Balance -                6,105,387     6,105,387     

Net Increase/(Decrease) to Revenues 6,105,387     

Expenditures

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

001 975 00 420 4 459 Capital Outlay - General GovernmentEngineering - Equipment -                123,081        123,081        

001 975 00 421 4 459 Capital Outlay - General GovernmentMOECD - Equipment 44,000          40,340          84,340          

001 975 00 430 4 459 Capital Outlay - General GovernmentDevelopment Services - Equipment 140,000        40,340          180,340        

001 975 00 439 4 459 Capital Outlay - General GovernmentInformation Systems - Equipment 155,000        20,594          175,594        

001 976 00 700 4 459 Capital Outlay - Public Safety Police - Equipment 1,070,000     238,972        1,308,972     

001 976 00 706 4 459 Capital Outlay - Public Safety Fire - Equipment 814,250        4,810,113     5,624,363     

001 976 00 712 4 459 Capital Outlay - Public Safety Traffic Engineering - Equipment 11,500          40,340          51,840          

001 977 00 750 4 459 Capital Outlay - Streets Streets - Equipment 844,000        648,246        1,492,246     

001 978 00 800 4 459 Capital Outlay - Health & Sanitation Refuse - Equipment 678,000        45,725          723,725        

001 970 00 952 4 459 Capital Outlay - Social Services Spring Hill Cemetery - Equipment 120,000        97,636          217,636        

Net Increase/(Decrease) to Expenditures 6,105,387     

Description:

Nonspendable Fund Balance - To recognize nonspendable fund balances for Prepaid Insurance expenses.

Assigned Fund Balance - To recognize the assigned balance for items approved and ordered but not delivered before the end of the FY 2024.

Restricted Fund Balance - To recognize funds restricted for Ball Park Debt Service.

FY 2025 - General Fund

Budget Amendment No. 01 Page 1 of 2
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General Fund FY 2024-2025 Budget Amendment No. 01 - July 15, 2024

Revenues and Fund Balances

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

001 299 0 Fund Balance Unassigned Fund Balance -                1,770,163     1,770,163     

Net Increase/(Decrease) to Revenues 1,770,163     

Expenditures

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

001 412 00 000 2 223 City Manager's Office Professional Services 200,000        100,000        300,000        

001 567 00 000 3 341 Public Grounds Materials & Supplies 150,000        30,000          180,000        

001 700 00 000 3 345 Police - Uniform Uniforms 142,000        20,000          162,000        

001 700 01 000 3 341 Police - Civilian Materials & Supplies -                5,000            5,000            

001 900 00 000 3 341 Parks & Recreation Materials & Supplies 151,500        100,000        251,500        

001 975 00 439 4 459 Capital Outlay - General GovernmentInformation Systems - Equipment 175,594        60,672          236,266        

001 975 00 440 4 459 Capital Outlay - General GovernmentGeneral Services - Equipment 40,000          69,855          109,855        

001 975 00 567 4 459 Capital Outlay - General GovernmentPublic Grounds - Equipment 129,000        187,000        316,000        

001 976 00 706 4 459 Capital Outlay - Public Safety Fire - Equipment 5,624,363     20,250          5,644,613     

001 976 00 712 4 459 Capital Outlay - Public Safety Traffic Engineering - Equipment 51,840          180,000        231,840        

001 977 00 750 4 459 Capital Outlay - Streets Streets - Equipment 1,492,246     194,886        1,687,132     

001 977 00 754 4 459 Capital Outlay - Streets Equipment Maintenance - Equipment 78,500          65,000          143,500        

001 978 00 800 4 459 Capital Outlay - Health & Sanitation Refuse - Equipment 723,725        690,000        1,413,725     

001 979 00 900 4 459 Capital Outlay - Culture & Recreation Parks & Recreation - Equipment 328,000        47,500          375,500        

Net Increase/(Decrease) to Expenditures 1,770,163     

Description:

Revenues and Fund Balances

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

001 299 0 Fund Balance Unassigned Fund Balance 1,770,163     1,000,000     2,770,163     

Net Increase/(Decrease) to Revenues 1,000,000     

Expenditures

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

001 444 04 000 5 566 Transfers to Other Funds City Service Fee Capital Projects Fund 3,000,000     1,000,000     4,000,000     

Net Increase/(Decrease) to Expenditures 1,000,000     

Description:

Revenues and Fund Balances

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

001 365 05 0000 Revenue Federal Grants - DLAP -                500,000        500,000        

Net Increase/(Decrease) to Revenues 500,000        

Expenditures

Account No. Department Account Description

Current 

Amount

Increase/

(Decrease)

Amended 

Amount

001 430 00 000 2 230 Development Services  Contracted Services 500,750        500,000        1,000,750     

Net Increase/(Decrease) to Expenditures 500,000        

Description:

Reportable: To maintain compliance with the budgetary guidelines of the State of West Virginia.

Unassigned Fund Balance - To recognize the unassigned balance for items budgeted but not purchased in FY 2024.

New Grant Revenue - To recognize anticipated funds to be received from the WV Department of Environment Protection for the DLAP program for building demolitions

Unassigned Fund Balance - To supplement the FY 2025 budget for street resurfacing and ADA sidewalk improvements due to contract overages.

FY 2025 - General Fund

Budget Amendment No. 01 Page 2 of 2
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