CITY OF CHARLESTON
West Virginia
Council Member — 12t WARD

Joseph Jenkins Finance Committee, Chair
839 Gordon Drive Parking Committee, Chair
Charleston, West Virginia 25303 Parks and Recreation Committee

304-575-9202
joseph.jenkins@cityofcharleston.org

AGENDA
FINANCE COMMITTEE MEETING
Tuesday, February 22, 2022
6:30 PM
CITY COUNCIL CHAMBERS, CITY HALL, CHARLESTON, WV
AVAILIABLE TO VIEW VIA LIVESTREAM AT https://charlestonwv.civicclerk.com/web/home.aspx

1. DISCUSSION:
a. Approval of Previous Minutes 2-7-2022

1. RESOLUTIONS:

a. Resolution No. 605-22 — Authorizing the Finance Director to amend the 2018, 2019 and
2020 Community Development Block Grant budgets.

c. Resolution No. 607-22 - Authorizing the Mayor or City Manager to purchase 3 mowers for
Public Grounds from State Equipment, Inc.

11K BILLS:

a. Bill No. 7948 - A Bill and order determining the necessity for continuance of additional levies
for the fiscal years beginning July 1, 2023 through July 1, 2026, for current general
governmental expenses, and providing for submission to the voters within the City of
Charleston of the question of a continuance of the additional levy at the primary election to
be held on May 10, 2022.

*Meetings may be recorded and broadcast via internet https://charlestonwv.civicclerk.com

City Council | 501 Virginia Street, East | Post Office Box 2749 | Charleston, West Virginia 25330
www.charlestonwv.gov | 304.348.8179 | 304.348.8038 fax
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MINUTES
FINANCE COMMITTEE MEETING
6:00 p.M., FEBRUARY 7, 2022
AV Room #308, CITY HALL

Bobby Reishman, Vice Chairperson, called the meeting of the Charleston City Council Committee
on Finance to order at 6:00 p.m., February 7, 2022.

A silent roll was taken by the Clerk and a quorum was established. The following committee
members were present:

Joseph Jenkins, Chair (arrived at 6:15 after the approval of the previous minutes)
Bobby Reishman, Vice Chair

Ben Adams

Brent Burton

Becky Ceperley

Mary Beth Hoover

Chad Robinson

Absent:

Other Councilmembers present:
Bruce King

Shannon Snodgrass

Emmett Pepper

Bobby Haas

Adam Knauff
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l. DISCUSSION:

a. Approval of Previous Minutes - Councilmember Robinson asked for unanimous consent
to dispense with the reading of the minutes for the January 18, 2022 meeting and that they be
approved as distributed. There were no objections, and the minutes were approved.

b. Presentation from the WV State Auditor’s Office on the Transparency Website

Skylar and Anthony from the WV Auditor’s Office gave a presentation to the Committee on the
transparency tool. They explained the various tools that are available and how that might look
with the City’s information.

City Treasurer, Viv Grigoraci, asked how this would be different from what BDO will be doing for
the City. Skylar replied that the firm would be responsible for grant management, and can give
the City opinions to help administer the ARPA funds. The Auditor’s tool can help clarify what
projects would be eligible, but they cannot have any hands-on involvement with the funds.

From the audience, Councilmember Snodgrass asked how long the set-up process would take.
Skylar replied that it would take approximately a month, depending on involvement and
schedules.
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RESOLUTIONS:

Resolution No. 570-21 as Amended — Resolution to adopt free Transparency tools and public
website access to financial information provisioned by the West Virginia State Auditor’s Office in
response to the ARP Funding Allocation.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That Councilmembers and the Finance Director are hereby authorized and directed to engage the
West Virginia State Auditor’s Office in formulation of the City’s transparency website that allows
public view of city finances and allows for stakeholders to better manage and administrate ARPA
funding from the United States Treasury all City funds.

WHEREAS, effective immediately the City of Charleston City Council and all financial stakeholders
will begin deliberation and initiate formal communications with the State Auditor’s Office (“SAQ”)
to understand website creation and data transfer process; and

WHEREAS, the SAO is authorized to engage the City of Charleston Finance Director and team to
demonstrate project outcomes, and explore Chart of Account and transaction level data transfer
possibilities; and

WHEREAS, the City’s Finance Director will aid the SAO in building and validating the platform and
website for internal and public use once extraction and data transfer occur; and

WHEREAS, the City’s Finance Director will engage the City’s Information Technology Department
to explore a real-time integration with the City’s accounting system; and

WHEREAS, the SAO is authorized to engage the City of Charleston City Council and all other stake
holders in trainings to demonstrate finished projects, and aid City Council in utilizing full-use of
the platform; and

WHEREAS, the SAO may conduct and demonstrate public trainings to aid citizens in understanding
the platform to monitor ARPA City expenses, and once completed will demonstrate project
outcomes to this Council; and

WHEREAS, the City of Charleston joins other large Cities in the State such as: Morgantown,
Wheeling, Fairmont, Parkersburg, Charles Town, Clarksburg and others in adopting this software
to better manage City finances, and to ensure accountability in Government for the citizens of
this City; therefore be it

RESOLVED, the City of Charleston will work collaboratively with the SAO to ensure a timely and
accurate product that allows the citizens of Charleston to view city finances and allows full-time
transparent monitoring of ARPA fund City expenses, with a proposed project deliverable date of
02/01/22 July 1, 2022.; and therefore be it

FURTHER RESOLVED, the City of Charleston will work collaboratively with the SAO to ensure

compliance with the SAQ’s March 17, 2021, directive regarding accounting and recordkeeping of
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American Rescue Plan Act of 2021 (“ARPA”) funds, including the use of the SAQ’s online ARPA
Reporting System for the City of Charleston’s ARPA Fund, special revenue fund 073.

Finance Director, Andy Wood, added that the resolution was approved by the American Rescue
Plan Act Advisory Committee. Councilmember Jenkins has amended the resolution slightly so
that the language reflects all City funds and to change the deadline to be more appropriate.

Councilmember Ceperley moved to approve the Resolution. With members present recorded
thereon as voting unanimously in the affirmative, Vice Chairperson Reishman declared
Resolution No. 570-21 Committee Substitute approved.
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b. Resolution No. 594-22 — Approving updates to the Rules, Regulation, and Operating
Procedures of the Firefighters Pension and Relief Fund of the City of Charleston, which were
approved by the Charleston Firefighters Pension Board and are attached hereto as Exhibit A.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the updates to the Rules, Regulation, and Operating Procedures of the Firefighters Pension
and Relief Fund of the City of Charleston, attached hereto as Exhibit A, which were approved by
the Charleston Firefighters Pension Board are hereby approved by the City of Charleston’s
governing body.

Wood added that the City’s pension systems are required by State law promulgate their won
rules for the administration of their pensions and plans. Due to changes in State Code, the Fire
Department has updated their rules, which have been approved by their Pension Board.

Councilmember Reishman moved to approve the Resolution. With members present recorded

thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No.
594-22 approved.
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Resolution No. 595-22 — Authorizing the Mayor or City Manager to purchase four Smith Splash Pool
Chair Lifts and four Smith Pool Lift Caddies for the Parks and Recreation Department from Streamline
Aquatics, in the amount of $26,472.60 as the result of a competitive bidding process.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to purchase four Smith Splash Pool Chair Lifts and four Smith
Pool Lift Caddies for the Parks and Recreation Department from Streamline Aquatics, in the amount of
$26,472.60 as the result of a competitive bidding process.

Wood added that the purchase is for ADA compliant lift chairs to be placed at the four City pools.
The majority will be funded by CDBG funds.

Councilmember Reishman moved to approve the Resolution. With members present recorded
thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No.
595-22 approved.
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c. Resolution No. 596-22 — Authorizing the approval of Amendment No. 6 of the FY 2021 — 2022
General Fund Budget as indicated on the attached list of accounts.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That Amendment No. 6 of the FY 2021 — 2022 General Fund Budget as indicated on the attached
list of accounts is approved.

Wood added that this is generally referred to as the Unassigned Fund Balance Amendment or
the Surplus Amendment, which deals with funds that were rolled over from the previous year
after the audit has been completed. The amendment:
e Recognizes committed funds balance for Police Fine Supported Training.
e Adjusts proper accounts in the FY 2022 budget for the purchase of equipment to reflect
where they were paid during the FY 2021 spend down period and after.
e |T Infrastructure Fund — funds to help with various system replacements and general
network upgrades.
e General Engineering and Facilities Maintenance Funds — funds that would have typically
been in the standard budget, but were not due to uncertainty during the pandemic.
e Capital Projects Funds — used for parks projects, facility replacements, etc.
e Tourism and Promotions Fund —to go towards tourism efforts.
e Business Dev. & Economic Incentives Fund — for business development and business
expansion projects (ex. Small business grant program).
e Beautification Commission Fund — to help with parks that the Commission manages.
e Green Initiatives Fund —for the recommendations that might come from the Green Team
and E&R Committee.
e Sidewalk Improvements Fund — for a sidewalk program, the rules for which will be
created by the Planning, Streets and Traffic Committee.
e Treasurer’s Office — due to employee transition, temporary staffing was needed.
e Building Commission —to complete the demolitions for the fiscal year, and for Fire Station
No. 8.
o Wellness Center —the employee clinic has started to bill the new insurance for visits, and
this compensates for a timing lag in how they were applied.
e Public Grounds — for a study of plantings, and to purchase sustainable plant beds.
e Emergency Management — to purchase a temporary heating structure.
e Streets —for a supplemental salt purchase.
e Equipment Maintenance — to compensate for inflation of fuel prices.
e Refuse & Recycling — for a recycling bin purchasing program and distribution labor.
e Spring Hill Cemetery — for the mowing contract for the Spring season.
e Police —related to the body-worn cameras purchase.
e Fire —for a grant match for a boat purchase.
e Streets, Refuse and Parks — purchases for various vehicles.
e Municipal Stabilization — to ensure that the City will not need to transfer money from
that fund to balance the budget.



Councilmember Adams asked if there would be Council oversight for any money spent by the
Green Team. Mayor Goodwin confirmed that any purchase over $25,000 is required to be
approved by Council.

Councilmember Reishman moved to approve the Resolution. With members present recorded

thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No.
596-22 approved.
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d. Resolution No. 597-22 — Authorizing the Mayor or City Manager to purchase two New-
Way Cobra 20RL cubic yard, rear load refuse packers for the Refuse Department from
West Virginia Tractor Company, for a unit cost of $167,239.00 each and the total
amount of $334,478.00 pursuant to a competitively sourced multi-state contract.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to purchase two New-Way Cobra 20RL
cubic yard, rear load refuse packers for the Refuse Department from West Virginia
Tractor Company, for a unit cost of $167,239.00 each and the total amount of
$334,478.00 pursuant to a competitively sourced multi-state contract. These will
replace Refuse units 151 and 156.

Wood added that the purchase will replace two existing units.

Councilmember Jenkins confirmed that the purchase is part of the normal replacement cycle,
which is typically seven years.

Councilmember Reishman moved to approve the Resolution. With members present recorded

thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No.
597-22 approved.
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e. Resolution No. 598-22 — Authorizing the Mayor or City Manager to purchase a Fire Boat
from Lake Assault Boats, LLC in the amount of $423,448.15, where the vendor maintains
a competitively sourced federal contract with the General Services Administration.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to purchase a Fire Boat from Lake Assault
Boats, LLC for $423,448.15, where the vendor maintains a competitively sourced federal
contract with the General Services Administration. The boat is replacing a 2005 model
boat and will be used by the Charleston Fire Department for patrol and response to
emergencies on the rivers. The boat will be paid for through a Federal Emergency
Management Agency Port Security Grant with a 25% match paid by the City.

Councilmember Jenkins added that the City has applied for this grant several times before being
awarded it.
Councilmember Reishman moved to approve the Resolution. With members present recorded

thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No.
598-22 approved.

10
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f. Resolution No. 599-22 — Authorizing the Mayor or City Manager to purchase a Gradall
Excavator for the Street Department, from Anderson Equipment Company, in the total
amount of $437,214.00 as the result of a competitive bidding process.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to purchase a Gradall Excavator for the
Street Department, from Anderson Equipment Company, in the total amount of
$437,214.00 as the result of a competitive bidding process. This will replace Street unit
82.

Wood added that the City received one bid for this purchase. This will replace an existing unit.
Councilmember Reishman moved to approve the Resolution. With members present recorded

thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No.
599-22 approved.

11

Page | 12 of



g. Resolution No. 600-22 — Authorizing the Mayor or City Manager to purchase a bush
chipper for the Street Department from Vermeer for the total amount of $47,716.08
pursuant to a competitively sourced multi-state contract.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to purchase a bush chipper for the Street
Department from Vermeer for the total amount of $47,716.08 pursuant to a
competitively sourced multi-state contract. This is replacing Street unit CH7.

Councilmember Jenkins thanked the Street Department for trying to get this done as soon as
possible as it is an excepted, add-on service.
Councilmember Reishman moved to approve the Resolution. With members present recorded

thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No.
600-22 approved.

12
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h. Resolution No. 601-22 — Authorizing the Mayor or City Manager to purchase Black
Masking Curtains for the Charleston Coliseum and Convention Center, at a total price of
$47,540.43 from Rose Brand Wipers Inc. The purchase price was determined through a
competitive bidding process.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to purchase Black Masking Curtains for
the Charleston Coliseum and Convention Center, at a total price of $47,540.43 from
Rose Brand Wipers Inc. The purchase price was determined through a competitive
bidding process. The purchase will be paid for with Capital Improvement Funds.

City Attorney, Kevin Baker, added that the bill is the culmination of a long process
conducted by the Select Committee on Cable Franchise. CAS is an entity based in
Parkersburg, WV that has expanded its reach, and is interested in coming into Kanawha
County and Charleston. The proposed franchise agreement is very similar to previous
agreements. On page 3, Section 2 grants the company the right to construct, operate and
repair their cable system within Charleston. The term of this agreement is for fifteen (15)
years. Baker added that the build-out is anticipated to take approximately five (5) years.
There are also requirements that the company have a certain amount of insurance, an
anti-discrimination provision and construction standards, etc. Section 9 requires that the
company have a local office near the service area. The Select Committee suggested that
the language be changed to specifically mention Kanawha County. The 5% franchise fee
will be paid to the City on a quarterly basis.

Wood added that the City received one bid. This will be used in the Coliseum to be able to block
space out for smaller events.
Councilmember Reishman moved to approve the Resolution. With members present recorded

thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No
601-22 approved.

13
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i. Resolution No. 602-22 — Authorizing and directing the Finance Director to establish Fund
223, Green Initiatives Fund, a Capital Projects Fund, to account for revenues received
from transfers from other funds and other available sources to be used for
implementing projects to improve energy efficiency and reduce the environmental
impacts of the City’s facilities and fleet.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Finance Director is authorized and directed to establish Fund 223, Green
Initiatives Fund, a Capital Projects Fund, to account for revenues received from transfers
from other funds and other available sources to be used for implementing projects to
improve energy efficiency and reduce the environmental impacts of the City’s facilities
and fleet.

Councilmember Jenkins asked if this was mainly for upgrading City facilities or for businesses as
well. Wood replied that this was mostly related to the benchmarking ordinance that was recently
passed, wherein the City must reach certain energy efficiency thresholds at their facilities,
although it does not preclude the ability to make funds or grants available to the private sector.

Pati Hamilton, Chair of the Charleston Green Team, added that while they were not expecting
the funds, it is very helpful as they have been discussing a lot of ideas and initiatives.

From the audience, Councilmember Pepper, who used to be a member of the Green Team,
added that the plan for the benchmarking ordinance is due in July of 2022. The funds could be
helpful to address any urgent issues that need to be taken care of before that.

Councilmember Reishman moved to approve the Resolution. With members present recorded

thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No.
602-22 approved.

14
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j-  Resolution No. 603-22 — Authorizing and directing the Finance Director to establish Fund
224, Sidewalk Improvement Program Fund, a Capital Projects Fund, to account for
revenues received from transfers from other funds and other available sources,
including matching funds from property owners, to be used for sidewalk infrastructure
improvements, maintenance, repairs, and replacement. Expenditures from the fund are
subject to program rules to be established by the Planning, Streets and Traffic
Committee.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Finance Director is authorized and directed to establish Fund 224, Sidewalk
Improvement Program Fund, a Capital Projects Fund, to account for revenues received
from transfers from other funds and other available sources, including matching funds
from property owners, to be used for sidewalk infrastructure improvements,
maintenance, repairs, and replacement. Expenditures from the fund are subject to
program rules to be established by the Planning, Streets and Traffic Committee.

Wood added that this is to help with sidewalk infrastructure across neighborhoods by developing
a program and methodology for a replacement program. The Planning, Streets and Traffic
Committee will decide on those rules and oversee the program.

Councilmember Hoover added that sidewalk has always been a huge topic.
Councilmember Reishman moved to approve the Resolution. With members present recorded

thereon as voting unanimously in the affirmative, Chairperson Jenkins declared Resolution No.
603-22 approved.

15
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k. Resolution No. 604-22 — Authorizing the Mayor or City Manager to enter into an
agreement with the West Virginia Department of Transportation, Division of Highways
for the purpose of installing and maintaining public art, which will continue Gallery 64
installations on interstate piers within the Division of Highways’ right-of-way adjacent to
Pennsylvania Avenue.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to enter into an agreement with the West
Virginia Department of Transportation, Division of Highways for the purpose of installing
and maintaining public art, which will continue Gallery 64 installations on interstate
piers within the Division of Highways’ right-of-way adjacent to Pennsylvania Avenue.

Wood added that the project will continue the murals under the interstate along Pennsylvania
Avenue.

Councilmember Robinson asked if the resolution could be amended to include the piers under
the 35t Street Bridge. Jeff Pierson, Director of Public Art, replied that it could.

Councilmember Robinson motioned to amend Resolution No. 604-22 to read:

Authorizing the Mayor or City Manager to enter into an agreement with the West Virginia
Department of Transportation, Division of Highways for the purpose of installing and
maintaining public art, which will continue art installations on bridges, piers and
abutments within the Division of Highways’ right-of-way within City limits.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to enter into an agreement with the West
Virginia Department of Transportation, Division of Highways for the purpose of installing
and maintaining public art, which will continue art installations on bridges, piers and
abutments within the Division of Highways’ right-of-way within City limits.

Councilmember Reishman moved to approve the Resolution as amended. With members
present recorded thereon as voting unanimously in the affirmative, Chairperson Jenkins
declared Resolution No. 604-22 approved as Amended.

16
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Councilmember Reishman motioned to adjourn the meeting.
Meeting adjourned.

17
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Resolution No. 605-22

Introduced in Council: Adopted by Council:

February 22, 2022

Introduced by: Referred to:

Joseph Jenkins

Resolution No. 605-22 - Authorizing the Finance Director to amend the 2018, 2019 and 2020
Community Development Block Grant budgets as indicated on the accounts listed below.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Finance Director is hereby authorized and directed to amend the 2018, 2019 and 2020
Community Development Block Grant budgets as indicated on the accounts listed below:

Account Number Description Amount
009-018-00-059-0-999 MLK Community Center — Misc. Renovations  (1,324.24)
009-018-00-059-0-999 NC Community Center — Misc. Renovations (39,046.77)

009-018-00-199-0-999 Contingencies 40,371.01
009-018-00-199-0-999 Contingencies (40,371.01)
009-019-00-199-0-999 Contingencies (52,211.95)
009-020-00-199-0-999 Contingencies (68,897.89)
009-019-00-059-0-999 MLK Community Center — HVAC 161,480.85
009-020-00-199-0-999 Contingencies (150,000.00)
009-019-00-059-0-999 NC Community Center - HVAC 150,000.00

The city proposes to cancel CDBG funding for: MLK & NC Community Centers — Misc. renovation
activities and re-allocate CDBG funds for the HVAC Renovations at MLK & NC Community Centers.
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CDBG Amendment — to newspaper January 19, 2022
30 Day comment period ends February 17, 2022
Council Action February 22, 2022

FUNDS MOVED TO CONTINGENCIES — PROJECTS ARE COMPLETE:

MLK Community Center — Parks and Recreation — This project was for upgrades to the MLK Community
Center which included: raising front awning and adding gutters, replacement of doors with panic bars,
renovations to bathrooms to bring to ADA compliance.

North Charleston Community Center — Parks and Recreation — This project was for upgrades to the North
Charleston Community Center which included: replacement of doors with panic bars, renovations to
bathrooms to bring to ADA compliance and installation of parking lot lights

FUNDS TRANSFERRED FROM CONTINGENCIES TO COVER ADDITIONAL COSTS:

MLK Community Center — Parks and Recreation — This project is for HYAC Renovations. The winning bid
was from Casto Technical for $210,000. Funds were originally allocated in 2019 for $48,519.15. The
difference of $161,480.85 will be transferred from 2018, 2019 and 2020 Contingencies.

North Charleston Community Center — Parks and Recreation — This project is for HVAC Renovations. The
winning bid was from Casto Technical for $192,000.00 Funds were originally allocated in 2019 for
$42,000.00. The difference of $150,000.00 will be transferred from 2020 Contingencies.
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Resolution No. 607-22

Introduced in Council: Adopted by Council:

February 22, 2022

Introduced by: Referred to:

Joseph Jenkins

Resolution No. 607-22 - Authorizing the Mayor or City Manager to purchase 3 zero-turn
mowers for Public Grounds from State Equipment, Inc. for the total amount of $46,380.66
pursuant to a competitively sourced multi-state contract.

Be it Resolved by the Council of the City of Charleston, West Virginia:

That the Mayor or City Manager is authorized to purchase 3 zero-turn mowers for Public
Grounds from State Equipment, Inc. for the total amount of $46,380.66 pursuant to a
competitively sourced multi-state contract. These are replacing Public Grounds units M1, M3,
and M4,

Page | 21 of



INSTRUCTIONS: This

is required for this form.

CITY OF CHARLESTON
Purchase Request

Date: oz /]O /120472&,

To: CITY MANAGER,

| request permission to purchase the following materials and/or supplies: ___ i

must be submitted to the City
Manager’'s Office for any
purchase of materials or
supplies costing $2,500 or
more. A minimum of 3 quotes

Jiu\)o-iq ZD\0\W-3-5Y4 and L ku\f)ork

ZDVaAwnWL-3-72 Zeco Tuin Mouec s

Purchase justification: /ZQ é ¢ Q['g(‘( .Zt’,(o Tourve %u.)f (5

—z, 3/, an.o/k V’ Fo( E)oa(cjch\' u3¢ar 200’&&

If approved, the total purchase price will be: /g 4/4,; 3 6/0 (e (p

{Check One)

I:I The priceis less than the $25,000 permitted for purchases without advertising for bids and needing
approval from City Council. | have not purposefully split the purchase request to keep the purchase
under the $25,000 threshold and have not favored a particular vendor. | have not shared

competitive information with any vendor{s).

E The proposed vendor is a sole source provider for the materials/supplies requested. {Skip to ITEM

Aonpage2)  &pyrcecoel\ ConficaceT
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| have contacted the following responsible vendors and have attached their written quotes for the
requested item(s): {Minimum of 3 Quotes Required)

1. Price Quote: S
2. Price Quote: $
3. Price Quote: S
4. Price Quote: S
5. Price Quote: S

The apparent low-bid vendor meeting specifications is:

AND

r_-l The low-bid vendor is not delinquent on any financial obligations owed to the City of Charleston
according to the City Collector’s records, and | recommend authorizing the purchase through the
low-bid vendor.

OR

I recommend not contracting with the lowest bidder meeting specifications and instead
recommend contracting with because:

Additionally, the recommended vendor is not delinquent on any financial obligations owed to the
City of Charleston accerding to the City Collector’s records.

ITEM A (For Sole Source Procurements ONLY)

Explain what is unique about this vendor/brand and why your department must purchase this product:

jfgn/bj o t! 8&. ,/Duro/jta ch( Frowx-
'TA(, Soprec well aomrfc-_c?—

Identify at least 1 independent third party who has verified the vendor is a sole source for the item(s)
requested to be purchased, and submit his/her written opinion regarding the vendor’s sole source
status:

{Name & Phone Number)

Page | 23 of



REQUESTOR’S DECLARATION

| declare that | have fully complied with the letter and intent of the City Code as it pertains to
procurement and have exercised reasonable precaution to procure the item(s} requested above at the
lowest price, consistent with good service and quality.

| also declare that | have no personal or business relationship with the listed vendor(s) that would
be considered a conflict of interest, except as follows:

{List Actual, Potential, or Perceived Conflicts of Interest)

Request Submitted By: ‘/(ﬂ'z ;c:)dgg! g Jang  Department: Pu\)\:(; C)(OU&A5

Is this purchase being paid with grant funds? D Yes HNO

3 3 ok ohe 3 s oK 3K oK ok ok ok o sk ok 3 ok ok ok ok % sk 3k ok ok ok ok ok ok ok Sk sk sk ok oK ok ok 3k %K ok o ok sk sk ok ok sk ok ok sk ok sk sk ok ok ok ok sk ok sk ok ok oK ok ok kok oKk sk sk e ok sk ok sk skok kR sk ok Rk

Funds Approval: Date:
Authorized Financial Officer

Account Number:

City Manager Approval: Date:
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. o,
sourcewell Fg
Lhllity Tractors & Mowens — 031111
C£and AG- 040319
Uhility Viehlcles 122220
Askansas 4600041718
Oelavrara GSS-21673
Mississippi {CE Only} 8200058171
Mississippi 8200055841

ZDN211L-3-72 WEB QUOTE #2270848
Date: 2/8/2022 12:00:49 PM
-- Customer Information -~
Oxley, Kevin
City of Charleston
kevin.oxley@cityofcharleston.org
304-348-8000

-- Standard Features --

Quote Provided By

STATE EQUIPMENT, INC.

Jimmy Cook

560 NEW GOFF MOUNTAIN ROAD
CROSS LANES, WV 25313

email: jeook@stateequipment.cam
phone: 3045398475

- Cuslom Cptions --

Z0D1211L-3-72 Base Price: $18,999.00

L Kiybata,

ZD1200 Series

DIESEL ENGINE

3 Cylinder, Kubota Model #
D115

24.8 Gross HP @ 3000 rpm
68.5 cu. in. Displacement
12v 430 Amp Hr. Battery

14 Amps Charging Outpul

TRANSMISSION
Hydreslatic Drive

(2) HST wiGear Redustion
Brake - Wet Multi Disks
Forward Speeds 0 - 10.6 mph
Reverse Speeds 0 - 5.3 mph

STEERING /MOTION
CONTROL

{2) Hand Levers, Adjustable
Hydraulically Damped,
Adjuslable

POWER TAKE OFF
Hydraulic Independent PTO
Shaft Drive Mower Deck
Wet Disk Clutch

FLUID CARPACITY

Fuel Tank 13.1 gal

Engine Coolant w/ Recovery
fank 3.96 qts

Crankease wi Filter 4.1 gls
Transmission Case and Axle
Gear128qts

+ Manufacturer Estimate

TIRES AND WHEELS
Frent 15 x 6.0 - G Flat-free

ZD12111L-3-72

* **EQUIPMENT IN STANDARD MACHINE * * *

SAFETY EQUIPMENT
Electric Key Shui Off
Conlrol Lever Safely Switch
Parking Brake Safety Swilch
Foldable ROPS

Seat Safly Switch

DIMENSIONS
Height 78.7"
Lenglh 93.7"

Widlh Qverall 85.8"
Wheelbase 61.4"

OPERATING FEATURES
Zero Tumn Radius

Adj. Front Axle: Rigid/Oscillating
Dual Element Air Filter

Celuxe Suspension Seat w/
Kubhola Exclusive Seal Design
Hands-free Hydraullc Deck Lift
Hands-free Parking Srake

Cup Holder

SIDE DISCHARGE MOWER
60" and 72" Kubota PRO Deck
wiACS

8 Gauge, 6" Deep Deck

1-5" Cut Height, Adjustable

1/4" Increments

Flexible Discharge Cover

3 Blades

Rear 26 x12.0 - 18 Turf, Low Profila

SUBTOTAL:

Dealer Assembly:
Freight Cost:
PDI:

Cenfigured Price: $18.929.00
Sourcewell Discount:

2¥r ZDH211L-3-72 Extended Warranly (No Limit)

i Total Unit Price: $16,6804.22
Quantity Ordered:
Final Sales Price: $16.604.22

Purchase Order Must Reflect
the Final Sales Price

dealer

To order, place your Purchase Order direclly with the quating

*All equipment specilications are as complete as possible as of the date on the guote. Additional attachments, options, or accessosies may ba added {or deleted) at the
discounted price, All spec.ficatisns and prices are subjecl fo change. Taxes are not included. The PDI fees and freight for attachmenls anG accessares qualed may have add[liopat cn‘arges
added by the delivering dealer. These charges will be billed separately. Prices for product quoted are goed for 60 days from Ihe Gate shown on the quota. All équipment as quotad is subjectlo

availability.

® 2018 Kubota Tracler Corporalion, Al righls reservad
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Sourcewel| Fa
Utilivy Tractors & Mowers - 031121
CE and AG - D40319
Utility Vehicles 122220
Askansas 4600041718
Delavare G§$-21573
Misslssippl [CE Dnty} 8200056371
Mississipol BI00DS 5341

2131011-3-54 WEB QUOTE #2270845
Date: 2/8/2022 11:67:18 AM
-- Customer Information --
Oxley, Kevin
City of Charleslon
kevin.oxley@cityofcharleston.org
304-348-8000

— Standard Features --

Cuote Provided By

STATE EQUIPMENT, INC,

Jimmy Cook

560 NEW GOFF MOUNTAIN ROAD
CROSS LANES, WV 25313

email: jcook@slateequipment.com
phone: 3045398475

-- Custom Options --

2 Kuhola,

ZD1000 Series

* “* EQUIPMENT IN STANDARD MACHINE * **

DIESEL ENGINE

3 Cylinder, Medel # D782
19.3 Gross HP @ 3200 rpm
47.5 cu. in. Displacement
12v 430 Amp Hr. Batlery

14 Amps Charging Cutput

TRANSMISSION
Hydrostatic Drive

{2) HST w/Gear Reduction
Brake - Wel Mulli Disks
Forward Speeds 0 - 9 mph
Reverse Speeds 0 - 5mph

STEERING /MOTION
CONTROL

(2} Hand Levers, Adjustable
Hydraulically Damped,
Adjustable

POWER TAKE OFF
Hydraulic Independent PTO
Shaft Drive Mower Deck
Wet Disk Clutch

FLUID CAPACITY

Fuel Tank 6.8 gal

Eagine Coclantw/ Recovery
Tank 3.t1 qts

Crankcase wi Filter 3.7 gts
Transmission Case and Axle
Gear 79qts

+ Manufaclurer Estimate

TIRES AND WHEELS
Front13x5.6-6

Z01011-3-54 Basge Price: $14,699.00

Configured Piice: $14,598.00
7D1011-3-54 Sourcewell Discount: (83.211.78)
SUBTOTAL: 11.387.22
2Yr ZD10H 1-3-54 Extended Warranly (No Limity  $1,325.00
SAEETY EQUIPMENT Dealer Assembly: $0.00
Elfcﬁlrﬁlﬁif gg;e%"Swilch Freight Cost: $210.00
Parking Brake Safety Swilch =T} $250.00

Fokdable ROPS
Seat Safety Switch

DIMENSIONS
Height 74.4"
Lenglh 87.8"

Widlh Overall 67.3"
Wheelbase 54.3"

OPERATING FEATURES
Zerc Tum Radius

Dual Elemenl Air Filter

Adj. Front Axle: Rigid!Oscillating
Celuxe Suspansion Seat w/
Kubota Exclusive Design
Hands-free Hydraulic Dack Lift
Hands-free Parking Brake

Cup Holder

MOWER

6" Deep, Pro Deck wACS
1-8" Cyt Heighl, Adjustable
174" Increments

Flexible Discharge Cover

3 Blades

Z01011-54, 8 Gauge, 54" Cul

Rear 24 x 8.5-14 Turf, Low Profile

Total Unit Price: $13,172.22
Quantity Ordered: 1
Final Sales Price: 513,172.22

Purchase Order Must Reflect
the Final Sales Price

dealer

To order, place your Purchase Order directly with the quoting

“All equipment specifications are as complete as possible as of the date on the Quote, Additional attachments, oplions, or accessoerias may be added {or de'leted) at the
discountad price. All specifications and prices are subject to change. Taxes are not included The POI lees and freighl for sltachmenls and accessories queled may have addlllo.nal ch_arges
added by Lhe delivering dealer, Thesa charges will be billed separalely. Prices far product quoted are gaad for 60 days from the date shown on the quols. Al equiprrent as queled is subject o

availability.

@ 2018 Kubota Tractar Corporalion. All rights raserved
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Sourcewell g
Wtility Tractoes & Mowers - 031121
CE and AG - 040319
Utility Vehicles 122320
Arkansas 4600041718
Defaveara GS$-21612
Mississippl [CE Only) 820005637
Mississipnd R200055841

ZDM211L-3-72 WEB QUOTE #2270850

Date: 2/8/2022 12:02:18 PM
- Custorner Information --
Oxley, Kevin
City of Charleston

kevin.oxley@cityofcharleston.org

304-348-8000

-- Standard Features -

Quote Provided By

STATE EQUIPMENT, INC.

Jimmy Gook

560 NEW GOFF MOUNTAIN ROAD
CROSS LANES, WV 25313

email: jcook@stateequipment.com
phone: 3045398475

«= Custom Options --

ZD1200 Series

DIESEL ENGINE

3 Cylinder, Kubota Mode! #
D1105

24.8 Gross HP @ 3000 rpm
68.5 cu. in. Displacement
12v 430 Amp Hr, Battery

14 Amrps Charging Quiput

TRANSMISSICN
Hydrostalic Drive

(2) HST wiGear Reduction
Brake - Wet Multi Disks
Forward Speeds 0 - 10.6 mph
Reverse Speeds O - 5.3 mph

STEERING / MOTION
CONTROL.

{2) Hand Levers, Adjustable
Hydraulically Damped,
Adjustable

POWER TAKE OFF
Hydraulic Independent PTO
Shaft Drive Mower Dack
Wet Disk Clutch

FLUID CAPACITY

Fuel Tank 13.1 gal

Engine Coolant w/ Recovery
tank 3.86 qls

Crankcase w/ Filter 4.4 gls
Transmission Case and Axle
Gear 128 qts

+ Manufaclurer Estimate

TIRES AND WHEELS
Front 15 X 6.0 - 6 Flat-free

L Kuhota,

***EQUIPMENT IN STANDARD MACHINE ™ **

Rear 26 x 12.0 - 16 Turf, Low Profile

ZD1241L-3-72 Base Price: $18,999.00

Configured Price: 18,999,
ZD4211L-3-72 Sourceweli Discount: (84,179.78}
SUBTOTAL: 514.819.22
2Yr Z012111-3-72 Extended Warrenty (No Limit)  $1,325.00
SAFETY EQUIPMENT Dealer Assembly: %0.00
Electric Key Shut Off .
Control Lever Salely Switch Freight Cost: $210.00
Parking Brake Salety Swilch -
Faldable ROPS POl $250.00
Seat Safly Swilch
DIMENSIONS Tola.l Unit Price: $16,604.22
Helght 78.7" Quantity Ordered: 1
Length 93.7% Final Sales Price: $16,604.22

Width Gverall 85.8"
Wheelbase §1.4"

CPERATING FEATURES
Zero Tum Radius

Adj. Front Axle: Rigid/Oscittating
Cual Etement Air Fiiter

Deluxe Suspension Seat w/

Kubola Exclusive Seat Design
Hands-free Hydraulic Deck Lift
Hands-free Parking Brake
Cup Holder

Purchase Order Must Reflect
the Final Sales Price "

SIDE DISCHARGE MOWER
60" and 72" Kubota PRO Deck
wIACS

& Gauge, 6" Deep Deck

1-5" Cut Height, Adjuslable dealer
14" Increments

Flexible Discharge Cover
3 Blades

To order, place your Purchase Order directly with the quoeting

“All equipment specifications are a5 complete as possible as of the date on the quote. Additional altachments, options, or actassaries may be added (or deleted) at the
discounted price. All specifications and prices are subject to change. Taxes are notinciuded. The PDI fees and figighl far atlachmenls and accassaries quoted may have addilional charges
added by the delivering dealer. Tnese charges will be billed sapara'ely. Prices for product quoled are good for 80 days from Ine data shown on (he quote. All equipment s quatad is subject to

avallability

© 2018 Kubola Traclor Carparation. All dghls reserved
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Sourcewell Ta

Solicitation Number: RFP #031121

CONTRACT

This Contract is between Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN
56479 (Sourcewell) and Kubota Tractor Corporation, 1000 Kubota Drive, Grapevine, TX 76051
(Vendor).

Sourcewell is a State of Minnesota local government agency and service cooperative created
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that offers
cooperative procurement solutions to government entities. Participation is open to federal,
state/province, and municipal governmental entities, higher education, K-12 education,
nonprofit, tribal government, and other public entities located in the United States and Canada.
Sourcewell issued a public solicitation for Grounds Maintenance Equipment, Attachments, and
Accessories with Related Services from which Vendor was awarded a contract.

Vendor desires to contract with Sourcewell to provide equipment, products, or services to
Sourcewell and the entities that access Sourcewell’s cooperative purchasing contracts
(Participating Entities).

1. TERM OF CONTRACT
A. EFFECTIVE DATE. This Contract is effective upon the date of the final signature below.
B. EXPIRATION DATE AND EXTENSION. This Contract expires April 30, 2025, unless it is
cancelled sooner pursuant to Article 22. This Contract may be extended up to one additional

one-year period upon request of Sourcewell and with written agreement by Vendor.

C. SURVIVAL OF TERMS. Articles 11 through 14 survive the expiration or cancellation of this
Contract.

2. EQUIPMENT, PRODUCTS, OR SERVICES
A. EQUIPMENT, PRODUCTS, OR SERVICES. Vendor will provide the Equipment, Products, or
Services as stated in its Proposal submitted under the Solicitation Number listed above.

Vendor’s Equipment, Products, or Services Proposal (Proposal) is attached and incorporated
into this Contract.

Rev. 10/2020 1
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All Equipment and Products provided under this Contract must be new/current model. Vendor
may offer close-out or refurbished Equipment or Products if they are clearly indicated in
Vendor’s product and pricing list. Unless agreed to by the Participating Entities in advance,
Equipment or Products must be delivered as operational to the Participating Entity’s site.

This Contract offers an indefinite quantity of sales, and while substantial volume is anticipated,
sales and sales volume are not guaranteed.

B. WARRANTY. Vendor warrants that all Equipment, Products, and Services furnished are free
from liens and encumbrances, and are free from defects in design, materials, and workmanship.
In addition, Vendor warrants the Equipment, Products, and Services are suitable for and will
perform in accordance with the ordinary use for which they are intended. Vendor’s dealers and
distributors must agree to assist the Participating Entity in reaching a resolution in any dispute
over warranty terms with the manufacturer. Any manufacturer’s warranty that is effective past
the expiration of the Vendor’s warranty will be passed on to the Participating Entity.

C. DEALERS, DISTRIBUTORS, AND/OR RESELLERS. Upon Contract execution, Vendor will
make available to Sourcewell a means to validate or authenticate Vendor’s authorized dealers,
distributors, and/or resellers relative to the Equipment, Products, and Services related to this
Contract. This list may be updated from time-to-time and is incorporated into this Contract by
reference. It is the Vendor’s responsibility to ensure Sourcewell receives the most current
version of this list.

3. PRICING

All Equipment, Products, or Services under this Contract will be priced as stated in Vendor’s
Proposal.

When providing pricing quotes to Participating Entities, all pricing quoted must reflect a
Participating Entity’s total cost of acquisition. This means that the quoted cost is for delivered
Equipment, Products, and Services that are operational for their intended purpose, and
includes all costs to the Participating Entity’s requested delivery location.

Regardless of the payment method chosen by the Participating Entity, the total cost associated
with any purchase option of the Equipment, Products, or Services must always be disclosed in
the pricing quote to the applicable Participating Entity at the time of purchase.

A. SHIPPING AND SHIPPING COSTS. All delivered Equipment and Products must be properly
packaged. Damaged Equipment and Products may be rejected. If the damage is not readily
apparent at the time of delivery, Vendor must permit the Equipment and Products to be
returned within a reasonable time at no cost to Sourcewell or its Participating Entities.
Participating Entities reserve the right to inspect the Equipment and Products at a reasonable

Rev. 10/2020 2
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time after delivery where circumstances or conditions prevent effective inspection of the
Equipment and Products at the time of delivery.

Vendor must arrange for and pay for the return shipment on Equipment and Products that arrive
in a defective or inoperable condition.

Sourcewell may declare the Vendor in breach of this Contract if the Vendor intentionally
delivers substandard or inferior Equipment or Products. In the event of the delivery of
nonconforming Equipment and Products, the Participating Entity will notify the Vendor as soon
as possible and the Vendor will replace nonconforming Equipment and Products with
conforming Equipment and Products that are acceptable to the Participating Entity.

B. SALES TAX. Each Participating Entity is responsible for supplying the Vendor with valid tax-
exemption certification(s). When ordering, a Participating Entity must indicate if it is a tax-
exempt entity.

C. HOT LIST PRICING. At any time during this Contract, Vendor may offer a specific selection
of Equipment, Products, or Services at discounts greater than those listed in the Contract.
When Vendor determines it will offer Hot List Pricing, it must be submitted electronically to
Sourcewell in a line-item format. Equipment, Products, or Services may be added or removed
from the Hot List at any time through a Sourcewell Price and Product Change Form as defined
in Article 4 below.

Hot List program and pricing may also be used to discount and liquidate close-out and
discontinued Equipment and Products as long as those close-out and discontinued items are
clearly identified as such. Current ordering process and administrative fees apply. Hot List
Pricing must be published and made available to all Participating Entities.

4. PRODUCT AND PRICING CHANGE REQUESTS

Vendor may request Equipment, Product, or Service changes, additions, or deletions at any
time. All requests must be made in writing by submitting a signed Sourcewell Price and Product
Change Request Form to the assigned Sourcewell Contract Administrator. This form is available
from the assigned Sourcewell Contract Administrator. At a minimum, the request must:

Identify the applicable Sourcewell contract number;

Clearly specify the requested change;

Provide sufficient detail to justify the requested change;

Individually list all Equipment, Products, or Services affected by the requested change,
along with the requested change (e.g., addition, deletion, price change); and

e Include a complete restatement of pricing documentation in Microsoft Excel with the
effective date of the modified pricing, or product addition or deletion. The new pricing

Rev. 10/2020 3
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restatement must include all Equipment, Products, and Services offered, even for those
items where pricing remains unchanged.

A fully executed Sourcewell Price and Product Request Form will become an amendment
to this Contract and be incorporated by reference.

5. PARTICIPATION, CONTRACT ACCESS, AND PARTICIPATING ENTITY REQUIREMENTS

A. PARTICIPATION. Sourcewell’s cooperative contracts are available and open to public and
nonprofit entities across the United States and Canada; such as federal, state/province,
municipal, K-12 and higher education, tribal government, and other public entities.

The benefits of this Contract should be available to all Participating Entities that can legally
access the Equipment, Products, or Services under this Contract. A Participating Entity’s
authority to access this Contract is determined through its cooperative purchasing, interlocal,
or joint powers laws. Any entity accessing benefits of this Contract will be considered a Service
Member of Sourcewell during such time of access. Vendor understands that a Participating
Entity’s use of this Contract is at the Participating Entity’s sole convenience and Participating
Entities reserve the right to obtain like Equipment, Products, or Services from any other source.

Vendor is responsible for familiarizing its sales and service forces with Sourcewell contract use
eligibility requirements and documentation and will encourage potential participating entities
to join Sourcewell. Sourcewell reserves the right to add and remove Participating Entities to its
roster during the term of this Contract.

B. PUBLIC FACILITIES. Vendor’s employees may be required to perform work at government-
owned facilities, including schools. Vendor’s employees and agents must conduct themselves in
a professional manner while on the premises, and in accordance with Participating Entity
policies and procedures, and all applicable laws.

6. PARTICIPATING ENTITY USE AND PURCHASING

A. ORDERS AND PAYMENT. To access the contracted Equipment, Products, or Services under
this Contract, a Participating Entity must clearly indicate to Vendor that it intends to access this
Contract; however, order flow and procedure will be developed jointly between Sourcewell and
Vendor. Typically, a Participating Entity will issue an order directly to Vendor. If a Participating
Entity issues a purchase order, it may use its own forms, but the purchase order should clearly
note the applicable Sourcewell contract number. All Participating Entity orders under this
Contract must be issued prior to expiration of this Contract; however, Vendor performance,
Participating Entity payment, and any applicable warranty periods or other Vendor or
Participating Entity obligations may extend beyond the term of this Contract.

Rev. 10/2020 4
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Vendor’s acceptable forms of payment are included in Attachment A. Participating Entities will
be solely responsible for payment and Sourcewell will have no liability for any unpaid invoice of
any Participating Entity.

B. ADDITIONAL TERMS AND CONDITIONS/PARTICIPATING ADDENDUM. Additional terms and
conditions to a purchase order, or other required transaction documentation, may be
negotiated between a Participating Entity and Vendor, such as job or industry-specific
requirements, legal requirements (e.g., affirmative action or immigration status requirements),
or specific local policy requirements. Some Participating Entitles may require the use of a
Participating Addendum; the terms of which will be worked out directly between the
Participating Entity and the Vendor. Any negotiated additional terms and conditions must
never be less favorable to the Participating Entity than what is contained in this Contract.

C. SPECIALIZED SERVICE REQUIREMENTS. In the event that the Participating Entity requires
service or specialized performance requirements (such as e-commerce specifications,
specialized delivery requirements, or other specifications and requirements) not addressed in
this Contract, the Participating Entity and the Vendor may enter into a separate, standalone
agreement, apart from this Contract. Sourcewell, including its agents and employees, will not
be made a party to a claim for breach of such agreement.

D. TERMINATION OF ORDERS. Participating Entities may terminate an order, in whole or
in part, immediately upon notice to Vendor in the event of any of the following events:

1. The Participating Entity fails to receive funding or appropriation from its governing body
at levels sufficient to pay for the goods to be purchased;

2. Federal, state, or provincial laws or regulations prohibit the purchase or change the
Participating Entity’s requirements; or

3. Vendor commits any material breach of this Contract or the additional terms agreed to
between the Vendor and a Participating Entity.

E. GOVERNING LAW AND VENUE. The governing law and venue for any action related to a
Participating Entity’s order will be determined by the Participating Entity making the purchase.

7. CUSTOMER SERVICE
A. PRIMARY ACCOUNT REPRESENTATIVE. Vendor will assign an Account Representative to
Sourcewell for this Contract and must provide prompt notice to Sourcewell if that person is
changed. The Account Representative will be responsible for:
e Maintenance and management of this Contract;

e Timely response to all Sourcewell and Participating Entity inquiries; and
e Business reviews to Sourcewell and Participating Entities, if applicable.

Rev. 10/2020 5
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B. BUSINESS REVIEWS. Vendor must perform a minimum of one business review with
Sourcewell per contract year. The business review will cover sales to Participating Entities,
pricing and contract terms, administrative fees, supply issues, customer issues, and any other
necessary information.

8. REPORT ON CONTRACT SALES ACTIVITY AND ADMINISTRATIVE FEE PAYMENT

A. CONTRACT SALES ACTIVITY REPORT. Each calendar quarter, Vendor must provide a contract
sales activity report (Report) to the Sourcewell Contract Administrator assigned to this
Contract. A Report must be provided regardless of the number or amount of sales during that
quarter (i.e., if there are no sales, Vendor must submit a report indicating no sales were made).

The Report must contain the following fields:

e Customer Name (e.g., City of Staples Highway Department);
e Customer Physical Street Address;

e Customer City;

e Customer State/Province;

e Customer Zip Code;

e Customer Contact Name;

e Customer Contact Email Address;

e Customer Contact Telephone Number;

¢ Sourcewell Assigned Entity/Participating Entity Number;

e |[tem Purchased Description;

e [tem Purchased Price;

e Sourcewell Administrative Fee Applied; and

e Date Purchase was invoiced/sale was recognized as revenue by Vendor.

B. ADMINISTRATIVE FEE. In consideration for the support and services provided by Sourcewell,
the Vendor will pay an administrative fee to Sourcewell on all Equipment, Products, and
Services provided to Participating Entities. The Administrative Fee must be included in, and not
added to, the pricing. Vendor may not charge Participating Entities more than the contracted
price to offset the Administrative Fee.

The Vendor will submit payment to Sourcewell for the percentage of administrative fee stated
in the Proposal multiplied by the total sales of all Equipment, Products, and Services purchased
by Participating Entities under this Contract during each calendar quarter. Payments should
note the Vendor’s name and Sourcewell-assigned contract number in the memo; and must be
mailed to the address above “Attn: Accounts Receivable” or remitted electronically to
Sourcewell’s banking institution per Sourcewell’s Finance department instructions. Payments
must be received no later than 45 calendar days after the end of each calendar quarter.

Rev. 10/2020 6
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Vendor agrees to cooperate with Sourcewell in auditing transactions under this Contract to
ensure that the administrative fee is paid on all items purchased under this Contract.

In the event the Vendor is delinquent in any undisputed administrative fees, Sourcewell
reserves the right to cancel this Contract and reject any proposal submitted by the Vendor in
any subsequent solicitation. In the event this Contract is cancelled by either party prior to the
Contract’s expiration date, the administrative fee payment will be due no more than 30 days
from the cancellation date.

9. AUTHORIZED REPRESENTATIVE
Sourcewell's Authorized Representative is its Chief Procurement Officer.

Vendor’s Authorized Representative is the person named in the Vendor’s Proposal. If Vendor’s
Authorized Representative changes at any time during this Contract, Vendor must promptly
notify Sourcewell in writing.

10. AUDIT, ASSIGNMENT, AMENDMENTS, WAIVER, AND CONTRACT COMPLETE

A. AUDIT. Pursuant to Minnesota Statutes Section 16C.05, subdivision 5, the books, records,
documents, and accounting procedures and practices relevant to this Agreement are subject to
examination by Sourcewell or the Minnesota State Auditor for a minimum of six years from the
end of this Contract. This clause extends to Participating Entities as it relates to business
conducted by that Participating Entity under this Contract.

B. ASSIGNMENT. Neither the Vendor nor Sourcewell may assign or transfer any rights or
obligations under this Contract without the prior consent of the parties and a fully executed
assignment agreement. Such consent will not be unreasonably withheld.

C. AMENDMENTS. Any amendment to this Contract must be in writing and will not be effective
until it has been fully executed by the parties.

D. WAIVER. If either party fails to enforce any provision of this Contract, that failure does not
waive the provision or the right to enforce it.

E. CONTRACT COMPLETE. This Contract contains all negotiations and agreements between
Sourcewell and Vendor. No other understanding regarding this Contract, whether written or
oral, may be used to bind either party. For any conflict between the attached Proposal and the

terms set out in Articles 1-22, the terms of Articles 1-22 will govern.

F. RELATIONSHIP OF THE PARTIES. The relationship of the parties is one of independent
contractors, each free to exercise judgment and discretion with regard to the conduct of their

Rev. 10/2020 7
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respective businesses. This Contract does not create a partnership, joint venture, or any other
relationship such as master-